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NOTICE TO THE SHAREHOLDERS

Notice is hereby given that the Fortieth Annual General Meeting of the Company will be held on Tuesday, the 31st day of August 2021 

at 10.15 a.m. IST through Video Conferencing (“VC”) / Other Audio Visual Means (“OAVM”) to transact the following business :-

ORDINARy BuSINESS

Item No. 1:

Adoption of Financial Statements
To receive, consider and adopt:-

(i)  the audited standalone financial statements of the Company for the year ended March 31, 2021, together with the Reports of the 

Board of Directors and Auditors thereon, and

(ii)  the audited consolidated financial statements of the Company for the year ended March 31, 2021, together with the Report of 

the Auditors thereon.

 and in this regard, pass the following resolutions as Ordinary Resolutions:

 (i)  “RESOLVED THAT the audited standalone financial statements of the Company for the financial year ended March 31, 2021 

and the reports of the Board of Directors and Auditors thereon laid before this meeting, be and are hereby considered and 

adopted.”

 (ii)  “RESOLVED THAT the audited consolidated financial statements of the Company for the financial year ended March 31, 

2021 and the report of the Auditors thereon laid before this meeting, be and are hereby considered and adopted.”

Item No. 2:

Declaration of Dividend
To declare a Dividend on Equity Shares for the financial year ended March 31, 2021 and in this regard, pass the following resolution 

as an Ordinary Resolution.

“RESOLVED THAT a dividend at the rate of `3/- per equity share (60%) of face value of `5/- each fully paid-up of the Company be and 

is hereby declared for the financial year ended March 31, 2021 and the same be paid as recommended by the Board of Directors of the 

Company, out of the profits of the Company for the financial year ended March 31, 2021.”

Item No. 3:

Appointment of Retiring Director
To appoint a Director in place of Smt. Preetha Reddy (DIN 00001871), who retires by rotation and, being eligible, offers herself for  

re- appointment and in this regard, pass the following resolution as an Ordinary Resolution.

“RESOLVED THAT pursuant to the provisions of Section 152 of the Companies Act, 2013, Smt. Preetha Reddy (DIN 00001871),  

who retires by rotation at this meeting be and is hereby appointed as a Director of the Company, liable to retire by rotation.”
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SPECIAL BuSINESS 

Item No. 4 :

Appointment of Shri. Som Mittal as an Independent Director. 
To consider and, if thought fit, to pass with or without modification(s), the following resolution as an Ordinary Resolution:

“RESOLVED THAT pursuant to the recommendations of the Nomination and Remuneration Committee of the Board and the Board of 

Directors and provisions of Sections 149, 150, 152 read with Schedule IV and other applicable provisions, if any, of the Companies 

Act, 2013 (“the Act”) and the Companies (Appointment and Qualification of Directors) Rule, 2014 and applicable provisions of the 

Securities and Exchange Board of India (Listing Obligations and Disclosure Requirements) Regulations 2015, as amended (“SEBI Listing 

Regulations”), Shri. Som Mittal (holding DIN : 00074842) who was appointed as an Additional Director to hold office as an Independent 

Director of the Company by the Board of Directors with effect from 21st July 2021 and who has submitted a declaration that he meets 

the criteria of independence as provided in Section 149(6) of the Act and the SEBI Listing Regulations and holds office until the date of 

the ensuing Annual General Meeting, in terms of Section 161 of the Act, and in respect of whom the Company has received a notice in 

writing from a member under Section 160 of the Act signifying his intention  to propose Shri. Som Mittal as a candidate for the office of 

a Director of the Company, be and is hereby appointed as an Independent Director of the Company to hold office for five (5) consecutive 

years for a term upto 20th July 2026, not liable to retire by rotation.”

Item No. 5 :

Offer or Invitation to subscribe to Non-Convertible Debentures on a        
private placement basis
To consider and, if thought fit, to pass with or without modification(s), the following resolution as a Special Resolution.

“RESOLVED THAT pursuant to the provisions of Sections 42, 71 and other applicable provisions if any, of the Companies Act, 2013 read 

with the Companies (Prospectus and Allotment of Securities) Rules, 2014 and the Companies (Share Capital and Debentures) Rules, 

2014 (including any statutory modification(s) or re-enactment thereof, for the time being in force) and subject to the provisions  of the 

Articles of Association of the Company, approval of the members be and is hereby accorded to the Board of Directors of the Company 

to offer or invite subscriptions for secured/ unsecured redeemable non-convertible debentures, in one or more series/ tranches, 

aggregating upto `5,000 million (Rupees five thousand million only) on a private placement basis, from such persons and on such terms 

and conditions as the Board of Directors of the Company may from time to time determine and consider proper and most beneficial 

to the Company including, without limitation, as to when the said Debentures are to be issued, the consideration for the issue, mode 

of payment, coupon rate, redemption period, utilization of the issue proceeds and all other matters connected therewith or incidental 

thereto”.

“RESOLVED FURTHER THAT the Board of Directors of the Company be and are hereby authorized to do all acts and take all such steps 

as may be necessary proper or expedient to give effect to this resolution”.

“RESOLVED FURTHER THAT all actions taken by the Board in connection with any matter referred to or contemplated in any of the 

foregoing resolutions are hereby approved, ratified and confirmed in all respects”.

Item No. 6 :

To ratify the remuneration of the Cost Auditor for the financial year ending 
March 31, 2022.
To consider and if thought fit, to pass with or without modification(s), the following resolution as an Ordinary Resolution.

“RESOLVED THAT pursuant to the provisions of Section 148 and other applicable provisions, if any, of the Companies Act, 2013, read 
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with the Companies (Audit and Auditors) Rules, 2014 (including any statutory modification(s) or re-enactment thereof for the time 

being in force), M/s. A.N. Raman & Associates, Cost Accountants, Chennai (FRN 102111), the Cost Auditor appointed by the Board of 

Directors of the Company to conduct the audit of the cost records of the Company for the financial year ending March 31, 2022, be paid 

a remuneration of `1.50 million, plus statutory levies as applicable, excluding out of pocket expenses.”

“RESOLVED FURTHER THAT the Board of Directors of the Company be and are hereby authorized to do all acts and take all such steps 

as may be necessary, proper or expedient to give effect to this resolution”.

By Order of the Board 

 For APOLLO HOSPITALS ENTERPRISE LIMITED

S.M. Krishnan 
Place : Chennai Vice President – Finance & 
Date  :  July 21, 2021        Company Secretary 

NOTES
1.  The Statement pursuant to Section 102(1) of the Companies Act, 2013 (“the Act”) in respect of the Special Business as set out 

above is annexed hereto.

2.  In view of the ongoing Covid-19 pandemic situation, the Ministry of Corporate Affairs (“MCA”) has vide its circular dated May 5, 

2020 read with circulars dated April 8, 2020, April 13, 2020, June 15, 2020, September 28, 2020, January 13, 2021 and June 

23, 2021 (collectively referred to as “MCA Circulars”) permitted the holding of the Annual General Meeting (“AGM”) through VC 

/ OAVM, without the physical presence of the Members at a common venue. In compliance with the provisions of the Companies 

Act, 2013 (“Act”), SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 (“SEBI Listing Regulations”) and 

MCA Circulars, the AGM of the Company is being held through VC / OAVM.  The deemed venue for the AGM shall be the 

Registered Office of the Company. 

3.  Pursuant to the provisions of the Act, a Member entitled to attend and vote at the AGM is entitled to appoint a proxy to attend and 

vote on his/her behalf and the proxy need not be a Member of the Company. Since this AGM is being held pursuant to the MCA 

Circulars through VC / OAVM, physical attendance of Members has been dispensed with. Accordingly, the facility for appointment 

of proxies by the Members will not be available for the AGM and hence the Proxy Form and Attendance Slip are not annexed to 

this Notice.

4.  Institutional/Corporate members are required to send scanned copies of their respective Boards or governing body resolutions/ 

authorisations etc., authorizing their representatives to attend the AGM through VC/OAVM on their behalf and to vote through 

remote e-voting. The said resolution/authorisations shall be sent to the Scrutinizer by email through their registered email 

address to lakshmmi6@gmail.com with a copy marked to evoting@nsdl.co.in before commencement of voting.

5.  Members attending the AGM through VC / OAVM shall be counted for the purpose of reckoning the quorum under Section 103 of 

the Act.

6.  In compliance with the aforesaid MCA Circulars and SEBI Circular dated May 12, 2020, Notice of the AGM along with the Annual 

Report 2020-2021 is being sent only through electronic mode to those Members whose email addresses are registered with the 

Company or Depositary Participants.

7.  The Notice of the AGM along with Annual Report for the financial year 2020-2021, is available on the website of the Company at 

www.apollohospitals.com, on the website of Stock Exchanges i.e. BSE Limited and National Stock Exchange of India Limited and 

on the website of NSDL at www.evoting.nsdl.com.
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8.  Subject to the provisions of the Companies Act, 2013, the dividend of `3/-  per share, as recommended by the Board of  

Directors, if declared at the meeting will be paid on or before 10th September 2021 to those members whose names appear:

 a)  As members on the Register of Members of the Company as on 31st August 2021 after giving effect to all valid transmission 

or transposition requests lodged with the Company for the shares held in physical form up to the closing hours of business 

on 20th August 2021.

 b) As beneficial owners as per the list to be furnished by NSDL/CDSL as at the closing hours of business on 20th August 2021.

9.  The proposed dividend for the financial year, amounts to `3/-  per equity share and will aggregate to `431.35 million. In view of 

the changes made under the Income-tax Act, 1961, as amended by the Finance Act, 2020, dividends paid or distributed by the 

Company with effect from 1st April 2020 shall be taxable in the hands of the shareholders. The Company shall, accordingly, will 

make the payment of the dividend after deduction of tax at source, wherever applicable.

10.  In terms of the provisions of Section 152 of the Act, Smt. Preetha Reddy, Director retires by rotation at the Meeting. The 

Nomination and Remuneration Committee and the Board of Directors of the Company recommend her re-appointment.

  Smt. Preetha Reddy is interested in Item No.3 of the Notice with regard to her re-appointment. Dr. Prathap C Reddy, Smt.

Suneeta Reddy, Smt. Shobana Kamineni and Smt. Sangita Reddy, Executive Directors, being related to Smt. Preetha Reddy may 

be deemed to be interested in the resolution set out at Item No.3 of the Notice. Save and except the above, none of the other 

Directors / Key Managerial Personnel of the Company / their relatives are, in any way, concerned or interested, financially or 

otherwise, in the Ordinary Business set out under Item Nos.1 to 3 of the Notice.

11.  Details as required under sub-regulation (3) of Regulation 36 of the SEBI Listing Regulations and Regulation 26(4) of the 

Secretarial Standards on General Meetings issued by the Institute of Company Secretaries of India, in respect of the Directors 

seeking appointment/re-appointment at the Annual General Meeting, forms an integral part of this notice. The Directors have 

furnished the requisite declarations for their appointments/re-appointments.

12.  The requirement to place the matter relating to appointment of the Statutory Auditors for ratification by members at every Annual 

General Meeting has been done away with vide a notification dated May 7, 2018 issued by the Ministry of Corporate Affairs, New 

Delhi. Accordingly, no resolution is proposed for ratification of appointment of the Statutory Auditors, who were appointed in the 

Annual General Meeting held on September 20, 2017.

13.  Members desiring any information as regards the financials are requested to write to the Company at least seven days before the 

meeting so as to enable the management to keep the information available.

14.  Pursuant to the provisions of Section 124 of the Companies Act, 2013, Investor Education and Protection Fund Authority 

(Accounting, Audit, Transfer and Refund) Rules, 2016 read with the relevant circulars and amendments thereto (‘IEPF Rules’), the 

amount of dividend remaining unpaid or unclaimed for a period of seven years from the due date is required to be transferred to 

the Investor Education and Protection Fund (IEPF), constituted by the Central Government.

  The Company had, accordingly, transferred the unpaid and unclaimed dividend amount of `4.66 million pertaining to dividend 

declared for the year ended March 31, 2013 to the IEPF Authority.

  The Company has been sending reminders to those members having unpaid/unclaimed dividends before transfer of such 

dividend(s) to the IEPF. Details of the unpaid/ unclaimed dividend are also uploaded as per the requirements, on the Company’s 

website www.apollohospitals.com.

15.  Pursuant to the provisions of the IEPF Rules, all shares in respect of which dividend has not been paid or claimed for seven 

consecutive years shall be transferred by the Company to the designated Demat Account of the IEPF Authority (‘IEPF Account’) 

within a period of thirty days of such shares becoming due to be transferred to the IEPF Account.

  Accordingly, the Company has transferred 41,855 equity shares of face value of `5/- each to the IEPF Account on which the 

dividends remained unpaid or unclaimed for seven consecutive years or more as on the due date of such transfers after following 

the prescribed procedure under the rules made thereunder. The Company has also uploaded details of such members whose  

shares have been transferred, to the IEPF dedicated account on the Company’s website: www.apollohospitals.com.
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16.  Any person whose unclaimed dividend and shares pertaining thereto, has been transferred to the IEPF Authority can claim their 

due amount and shares from the said Authority by making an electronic application in e-form IEPF-5. Upon submitting the duly 

completed form, shareholders are required to take a print of the same and send a physical copy duly signed along with requisite 

documents as specified in the form to the attention of the Company Secretary, Secretarial Department, Ali Towers, III Floor, No. 

55 Greams Road, Chennai – 600 006. The e-form can be downloaded from the website of the Ministry of Corporate Affairs at 

www.iepf.gov.in.

17.  Members who have not encashed the dividend for the financial year 2013-2014 and for the subsequent financial years, are 

requested to claim the same from the Company at the Secretarial Department, Ali Towers, III Floor, No. 55 Greams Road, Chennai 

– 600 006. In case valid claims are not received before the respective due dates, the Company will proceed to transfer the 

dividends and the respective shares to the IEPF Account in terms of the IEPF Rules. In this regard, the Company has individually 

informed the shareholders concerned and also published a notice in the newspapers as per the IEPF Rules.

  Information in respect of such unclaimed dividends when due for transfer to the IEP Fund is given below:-

Financial Year  
Ended

Date of Declaration of  
Dividend

Due date for transferring Unclaimed 
Dividend to IEPF

31-03-2014 25-08-2014 30-09-2021

31-03-2015 11-08-2015 16-09-2022

31-03-2016 15-03-2016 20-04-2023

31-03-2017 20-09-2017 25-10-2024

31-03-2018 27-09-2018 02-10-2025

31-03-2019 27-09-2019 02-10-2026

31-03-2020 (Interim) 13-02-2020 18-02-2027

31-03-2020 (Final) 25-09-2020 30-09-2027

18.  As per Regulation 40 of the SEBI Listing Regulations as amended, securities of listed companies can be transferred only in 

dematerialised form with effect from April 1, 2019 except in case of requests received for transmission or transposition of 

securities. In view of this and to eliminate all risks associated with physical shares, members holding shares in physical form are 

requested to consider converting their holdings into dematerialized form.

19.  To support the ‘Green Initiative’, members who have not registered their e-mail addresses are requested to register the same with 

the respective Depository Participants, in case the shares are held by them in electronic form and with the Registrar and Share 

Transfer Agent, Integrated Registry Management Services Private Limited, in case the shares are held by them in physical form. 

The registered e-mail addresses will be used for sending future communications, electronically.

20.  Members holding shares in physical form are requested to intimate the following directly to the Company’s Registrar and Share 

Transfer Agent, Integrated Registry Management Services Private Limited, Kences Towers, II Floor, No.1, Ramakrishna Street, 

North Usman Road, T. Nagar, Chennai - 600 017.

 a) Bank Mandate with full particulars for remittance of dividend directly into their bank accounts.

 b) Changes, if any, in their address at an early date.

 c) Application for consolidation of folios, if shareholdings are under multiple folios.

 d) Despatch of share certificates for consolidation.

 e) Request for nomination forms for making nominations as per the provisions of the Companies Act.

 f) PAN details.

  Members holding shares in dematerialized form (electronic form) are requested to intimate any changes in their respective 

addresses, bank mandates etc., directly to their respective Depository Participants.
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21.  In case of joint holders, the Member whose name appears as the first holder in the order of names as per the Register of 

Members of the Company will be entitled to vote at the AGM.

22.  Members are encouraged to utilise the Electronic Clearing System (ECS) facility for receiving dividends to avoid transfer of 

unencashed dividend including shares to the Investor Education Protection Fund and ensure a hassle free process.

23.  Members are requested to quote ledger folio numbers in all their correspondences.

24.  The Securities and Exchange Board of India (SEBI) has mandated the submission of Permanent Account Number (PAN) by every 

participant in the securities market. Members holding shares in electronic form are therefore, requested to submit their PAN 

details to their Depositary Participants with whom they maintain their demat accounts. Members holding shares in physical form 

can submit their PAN details to the Company/ Registrar and Share Transfer Agent, M/s. Integrated Registry Management Services 

Private Limited.

25.  Pursuant to the Finance Act 2020, dividend income will be taxable in the hands of shareholders w.e.f. April 1, 2020 and the 

Company is required to deduct tax at source from dividend paid to shareholders at the prescribed rates. For the prescribed rates 

for various categories, shareholders are requested to refer to the Finance Act, 2020 and amendments thereof. Shareholders are 

requested to update their PAN details with the Company/RTA (in case of shares held in physical mode) and depositories (in case 

of shares held in demat mode).

 A.  Resident individual shareholders with PAN who are liable to pay income tax can submit yearly declarations in Form No. 

15G/15H, to avail the benefit of non-deductions of tax at source by email to srirams@integratedindia.in by 5.00 p.m IST 

on 18th August 2021. Shareholders are requested to note that in case their PAN is not registered, tax will be deducted at a 

higher rate of 20%.

 B.  Non-resident shareholders can avail beneficial rates under the relevant tax treaties entered into tax between India and their 

country of residence, subject to providing necessary documents i.e. No Permanent Establishment and Beneficial Ownership 

Declaration, Tax Residency Certificate, Form 10F, any other document which may be required to avail the tax treaty benefits 

by sending an email to srirams@integratedindia.in. The aforesaid declarations and documents need to be submitted by the 

shareholders within 5.00 p.m. IST by 18th August 2021. If the requisite documents are  not  submitted the tax would be 

deducted as per the provisions of the Income Tax Act, 1961.

26.  Process for registration of email id for obtaining Annual Report and user ID/password for e-voting and updation of bank 

account mandate for receipt of dividend:

  Physical Holding  Send a request to the Registrar and Transfer Agent of the Company, Integrated Registry Management Services 

Private Limited at srirams@integratedindia.in or to the Company, at investors.relations@apollohospitals.com 

by providing Folio No., Name of shareholder, scanned copy of the share certificate (front and back), self 

attested copy of the PAN Card, self attested copy of any document in support of the address of the member 

(eg; driving Iicense,election identity card, passport, aadhar card etc) for registering email address.

     Following additional details need to be provided in case of updating Bank Account Details:

     a) Name and Branch of the Bank in which you wish to receive the dividend

     b) Bank Account type

     c) Bank Account Number (allotted by banks after implementation of Core Banking Solutions)

     d) 9 digit MICR Code Number and

     e) 11 digit IFSC Code

     f) a scanned copy of the cancelled cheque

 Demat Holding  Please contact your Depository Participant (DP) and register your email address and bank account details in 

your demat account, as per the process advised by your DP.
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27.  Instructions for e-voting and joining the AGM through VC/OAVM are as follows:-

 A. Instructions for Remote e-voting and e-voting during the AGM.

  I.  In compliance with the provisions of Section 108 of the Companies Act, 2013, Rule 20 of the Companies (Management 

and Administration) Rules, 2014 as amended from time to time, and Regulation 44 of the Listing Regulations, the 

Company is pleased to provide to its members the facility to exercise their right to vote on resolutions set forth in 

this Notice by electronic means and the business may be transacted through e-Voting Services. The facility of casting 

the votes using an electronic voting system will be provided by National Securities Depository Limited (NSDL) for the 

members.

  II.  Voting rights shall be reckoned on the paid up value of shares registered in the name of the member/ beneficial owner 

(in case of electronic shareholding) as on the cut-off date i.e 24th August 2021.

  III.  The voting rights of the members shall be in proportion to their shareholding of the paid up equity share capital of the 

Company as on the cut-off date of 24th August 2021.

  IV.  A person whose name is recorded in the register of members or in the register of beneficial owners maintained by the 

depositories as on the cut-off date i.e, 24th August 2021 only shall be entitled to avail the facility of e-voting.

  V. A person who is not a member as on the cut-off date should treat this Notice for information purpose only.

  VI.  Members may cast their votes on electronic voting system from any place (remote e-voting).  The remote e-voting 

period will commence on 28th August 2021 (9.00 a.m) and ends on 30th August 2021(5.00 p.m).  During this period 

members of the Company, holding shares either in physical form or in dematerialized form, as on the cut-off date 

of 24th August 2021, may cast their votes electronically.  The e-voting module shall be disabled by NSDL for voting 

thereafter.  Once the vote on resolution is cast by the member, he or she shall not be allowed to change it subsequently.  

In addition, the facility for voting through electronic voting system shall also be made available during the AGM.

  VII.  The Members who have cast their vote by remote e-voting prior to the AGM may also attend/participate in the AGM 

through VC/OAVM but shall not be entitled to cast their vote again.

  VIII.  The details of the process and manner for remote e-voting are explained herein below :

 Step 1: Access to NSDL e-Voting system

 a)  Login method for e-Voting for Individual shareholders holding securities in demat mode

   In terms of SEBI circular dated December 9, 2020 on e-Voting facility provided by Listed Companies, Individual shareholders 

holding securities in demat mode are allowed to vote through their demat account maintained with Depositories and 

Depository Participants. Shareholders are advised to update their mobile number and email Id in their demat accounts in 

order to access e-Voting facility.

Type of shareholders  Login Method

Individual Shareholders 

holding securities in demat 

mode with NSDL.

1.    Existing IDeAS user can visit the e-Services website of NSDL Viz. https://eservices.nsdl.
com either on a Personal Computer or on a mobile. On the e-Services home page click on 
the “Beneficial Owner” icon under “Login” which is available under ‘IDeAS’ section , this will 
prompt you to enter your existing User ID and Password. After successful authentication, 
you will be able to see e-Voting services under Value added services. Click on “Access 
to e-Voting” under e-Voting services and you will be able to see e-Voting page. Click 
on company name or e-Voting service provider i.e. NSDL and you will be re-directed to 
e-Voting website of NSDL for casting your vote during the remote e-Voting period.

2     If you are not registered for IDeAS e-Services, option to register is available at https://
eservices.nsdl.com.  Select “Register Online for IDeAS Portal” or click at https://eservices.
nsdl.com/SecureWeb/IdeasDirectReg.jsp 
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Type of shareholders  Login Method

3.  Visit the e-Voting website of NSDL. Open web browser by typing the following URL: https://
www.evoting.nsdl.com/ either on a Personal Computer or on a mobile. Once the home 
page of e-Voting system is launched, click on the icon “Login” which is available under 
‘Shareholder/Member’ section. A new screen will open. You will have to enter your User 
ID (i.e. your sixteen digit demat account number hold with NSDL), Password/OTP and a 
Verification Code as shown on the screen. After successful authentication, you will be 
redirected to NSDL Depository site wherein you can see e-Voting page. Click on company 
name or e-Voting service provider i.e. NSDL and you will be redirected to e-Voting website 
of NSDL for casting your vote during the remote e-Voting period. 

4.  Shareholders/Members can also download NSDL Mobile App “NSDL Speede” facility by 
scanning the QR code mentioned below for seamless voting experience.

NSDL Mobile App is available on

Individual Shareholders 

holding securities in demat 

mode with CDSL

1.    Existing users who have opted for Easi / Easiest can login through their user id and 
password. Option  will be made available to reach e-Voting page without any further 
authentication. The URL for users to login to Easi / Easiest are https://web.cdslindia.com/
myeasi/home/login or www.cdslindia.com and click on New System Myeasi.

2.     After successful login of Easi/Easiest the user will also be able to see the E Voting Menu. 
The Menu will have links of e-Voting service provider i.e. NSDL. Click on NSDL to cast your 
vote.

3.     If the user is not  registered for Easi/Easiest, option to register is available at https://web.
cdslindia.com/myeasi/Registration/EasiRegistration

4.     Alternatively, the user can directly access e-Voting page by providing Demat Account Number 
and PAN No. from a link in www.cdslindia.com home page. The system will authenticate 
the user by sending OTP on registered Mobile & Email as recorded in the demat Account. 
After successful authentication, user will be provided links for the respective ESP i.e. NSDL 
where the e-Voting is in progress.

Individual Shareholders 

holding securities in demat 

mode login through their 

depository participants

Shareholders can also login using the login credentials of your demat account through your 
Depository Participant registered with NSDL/CDSL for e-Voting facility. upon logging in, you 
will be able to see e-Voting option. Click on e-Voting option, you will be redirected to NSDL/
CDSL Depository site after successful authentication, wherein you can see e-Voting feature. 
Click on company name or e-Voting service provider i.e. NSDL and you will be redirected to 
e-Voting website of NSDL for casting your vote during the remote e-Voting period or joining 
virtual meeting & voting during the meeting.

 

Important note: Members who are unable to retrieve User ID/ Password are advised to use Forget User ID and Forget Password options 

available at the above mentioned website.
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Helpdesk details for Individual Shareholders holding securities in demat mode for any technical issues related to login through Depository 

i.e. NSDL and CDSL are given below.

Login type Helpdesk details

Individual Shareholders holding securities in 
demat mode with NSDL

Members facing any technical issue in login can contact NSDL helpdesk by 
sending a request at  evoting@nsdl.co.in or call at toll free No.1800 1020 
990  and  1800 22 44 30

Individual Shareholders holding securities in 
demat mode with CDSL

Members facing any technical issue in login can contact CDSL helpdesk by 
sending a request at helpdesk.evoting@cdslindia.com or contact at 022- 
23058738 or 022-23058542-43

b)  Login Method for shareholders other than Individual shareholders holding securities in demat mode and shareholders 

holding securities in physical mode.

How to Log-in to NSDL e-Voting website?

 1.  Visit the e-Voting website of NSDL. Open web browser by typing the following URL: https://www.evoting.nsdl.com/ either on 

a Personal Computer or on a mobile. 

 2.  Once the home page of e-Voting system is launched, click on the icon “Login” which is available under ‘Shareholder/

Member’ section.

 3.  A new screen will open. You will have to enter your User ID, your Password/OTP and a Verification Code as shown on the 

screen.

   Alternatively, if you are registered for NSDL eservices i.e. IDEAS, you can log-in at https://eservices.nsdl.com/ with your 

existing IDEAS login. Once you log-in to NSDL eservices after using your log-in credentials, click on e-Voting and you can 

proceed to Step 2 i.e. Cast your vote electronically.

 4. Your User ID details are given below :

Manner of holding shares i.e. 
Demat (NSDL or CDSL) or Physical

 Your User ID is:

a)   For Members who hold shares in 
demat account with NSDL.

8 Character DP ID followed by 8 Digit Client ID 
For example if your DP ID is IN300*** and Client ID is 12******  
then your user ID is IN300***12******.

b)   For Members who hold shares 
in demat account with CDSL.

16 Digit Beneficiary ID 
For example if your Beneficiary ID is 12************** then your user  
ID is 12**************

c)   For Members holding shares in 
Physical Form.

EVEN Number followed by Folio Number registered with the company 
For example if folio number is 001*** and EVEN is 101456 then user  
ID is 101456001***

 5. Password details for shareholders other than Individual shareholders are given below: 

  a) If you are already registered for e-Voting, then you can user your existing password to login and cast your vote.

  b)  If you are using NSDL e-Voting system for the first time, you will need to retrieve the ‘initial password’ which was 

communicated to you. Once you retrieve your ‘initial password’, you need to enter the ‘initial password’ and the system 

will force you to change your password.
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  c)  How to retrieve your ‘initial password’?

   (i)  If your email ID is registered in your demat account or with the company, your ‘initial password’ is communicated 

to you on your email ID. Trace the email sent to you from NSDL from your mailbox. Open the email and open the 

attachment i.e. a .pdf file. Open the .pdf file. The password to open the .pdf file is your 8 digit client ID for NSDL 

account, last 8 digits of client ID for CDSL account or folio number for shares held in physical form. The .pdf file 

contains your ‘User ID’ and your ‘initial password’. 

   (ii)  If your email ID is not registered, please follow steps mentioned below in process for those shareholders whose 

email ids are not registered 

  6. If you are unable to retrieve or have not received the “ Initial password” or have forgotten your password:

   a)  Click on “Forgot User Details/Password?”(If you are holding shares in your demat account with NSDL or CDSL) 

option available on www.evoting.nsdl.com.

   b)  Physical User Reset Password?” (If you are holding shares in physical mode) option available on www.evoting.

nsdl.com.

   c)  If you are still unable to get the password by aforesaid two options, you can send a request at evoting@nsdl.co.in 

mentioning your demat account number/folio number, your PAN, your name and your registered address etc.

   d)  Members can also use the OTP (One Time Password) based login for casting the votes on the e-Voting system of 

NSDL.

  7. After entering your password, tick on Agree to “Terms and Conditions” by selecting on the check box.

  8. Now, you will have to click on “Login” button.

  9. After you click on the “Login” button, Home page of e-Voting will open.

Step 2: Cast your vote electronically on NSDL e-Voting system.

How to cast your vote electronically on NSDL e-Voting system?

 1.  After successful login at Step 1, you will be able to see all the companies “EVEN” in which you are holding shares and whose 

voting cycle and General Meeting is in active status.

 2.  Select “EVEN” - 116501 of company for which you wish to cast your vote during the remote e-Voting period.

 3. Now you are ready for e-Voting as the Voting page opens.

 4.  Cast your vote by selecting appropriate options i.e. assent or dissent, verify/modify the number of shares for which you wish 

to cast your vote and click on “Submit” and also “Confirm” when prompted.

 5. Upon confirmation, the message “Vote cast successfully” will be displayed. 

 6. You can also take the printout of the votes cast by you by clicking on the print option on the confirmation page.

 7. Once you confirm your vote on the resolution, you will not be allowed to modify your vote.

 Process for those shareholders whose email ids are not registered with the depositories for procuring user id and password 

and registration of e mail ids for e-voting for the resolutions set out in this notice:

 1.  In case shares are held in physical mode please provide Folio No., Name of shareholder, scanned copy of the share 

certificate (front and back), PAN (self attested scanned copy of PAN card), AADHAR (self attested scanned copy of Aadhar 

Card) by email to (Company email id).

 2.  In case shares are held in demat mode, please provide DPID-CLID (16 digit DPID + CLID or 16 digit beneficiary ID), Name, 

client master or copy of Consolidated Account statement, PAN (self attested scanned copy of PAN card), AADHAR (self 

attested scanned copy of Aadhar Card) to (Company email id). If you are an Individual shareholders holding securities 

in demat mode, you are requested to refer to the login method explained at step 1(a) i.e. Login method for e-Voting for 

Individual shareholders holding securities in demat mode.
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