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Notice is hereby given that the 28th (Twenty Eighth) Annual General Meeting of the Members of ADVIK LABORATORIES 
LIMITED will be held on Thursday, 29th September, 2022 at 09:30 A.M. at its Registered Office at 138, Roz- Ka - Meo, Industrial 
Area Sohna, Distt. Mewat-122 103, Haryana to transact the following business: 
 
Ordinary Business: 
 

1. To receive, consider and adopt the Audited Financial Statements of the company including the Balance Sheet of the 
Company as at 31st March, 2022 and the Statement of Profit and Loss of the Company for the financial year ended 
31st March, 2022 together with the Cash Flow Statement & other Annexure thereof and the Reports of the Board of 
Directors and Auditors thereon. 
 

2. To appoint a Director in place of Mr. Ram Niwas Sharma (DIN: 08427985), who is liable to retire by rotation and being 
eligible, offers himself for re-appointment pursuant to the provisions of Section 152 of the Companies Act, 2013. 
 

3. Appointment of M/s. Nemani Garg Agarwal & Co., Chartered Accountants (Firm Registration Number: 010192N)  as 
Statutory Auditors of the Company 
 

 To consider and if thought fit, with or without modification(s), to pass following resolution as an Ordinary Resolution:  
 

“RESOLVED THAT pursuant to Section 139, 142 and other applicable provisions of Companies Act, 2013, if any, read 
with the Companies (Audit & Auditors) Rules, 2014 (including any statutory enactment or modification(s)  thereoffor 
the time being in force and SEBI (LODR) Regulations, 2015, and pursuant to the recommendation of the Audit 
Committee, M/s Nemani Garg Agarwal & Co., Chartered Accountants, New Delhi (Firm Registration No. 010192N),be 
and is hereby appointed as Statutory Auditors of the Company, to hold office for a period of Four (4) consecutive 
years from the conclusion of 28th Annual General Meeting until the conclusion of 32nd Annual General Meeting of 
the Company, at such fees and out of pocket expenses, etc, as may be mutually agreed between the Board of the 
Directors of the Company and the said Auditors.” 
 
RESOLVED FURTHER THAT all the Directors of the Company and/or Chief Financial Officer and/or Company Secretary 
of the Company, be and are hereby severally or jointly empowered and authorized to take such steps in relation to 
the above and to do all such acts, deeds, matters and things as may be necessary, proper, expedient or incidental for 
giving effect to this resolution and to file necessary e-forms with Registrar of Companies.” 
 
 

Special Business: 
 

 

4. Approval for Related Party Transactions under Section 188 of the Companies Act, 2013 and Regulation 23 Of SEBI 
(LODR) Regulations, 2015. 
 
To consider and if thought fit, to pass, with or without modification, the following resolution as an Ordinary 
Resolution: 
 
“RESOLVED THAT pursuant to the provisions of Section 188 of the Companies Act, 2013 and Rules made thereunder, 
including statutory modification(s) or re- enactment thereof for the time being in force and Regulation 23 of the SEBI 
(Listing Obligations and Disclosure Requirements), 2015 and other applicable provisions, if any of the Listing 
Regulations,  consent of the members of the company be and is hereby accorded to the Board of Directors of the 
company to enter into contract(s)/ arrangement(s)/ transaction(s) with related parties as detailed in the table forming 
part of the Explanatory Statement annexed to this notice with respect to sale, purchase or supply of goods or 
materials, leasing of property of any kind, availing or rendering of any services including availing or providing 
unsecured loans or loans and advances, appointment of agent for purchase or sale of goods, materials, services or 
property or appointment of related parties to any office or place of profit in the company or any other transactions of 
whatever nature, at arm’s length basis and in the ordinary course of business, notwithstanding that such transactions 
may exceed 10% (Ten percent) of the annual consolidated turnover of the company as per the last audited financial 
statements of the company or Rs. 1,000 Crores (Rupees One Thousand Crores), whichever is lower or such other 
threshold limits as may be specified by the Listing Regulations or by the Ministry of Corporate Affairs or any other 
Regulatory Authority from time to time, up to such extent and on such terms and conditions as specified in the table 

Notice 
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forming part of the Explanatory Statement annexed to this notice and as may be mutually agreed between related 
parties and the Company such that the  maximum value of the Related Party Transactions with such parties, in 
aggregate, does not exceed value up to the maximum of Rs 1280.00 Lacs during the financial year 2022-23.  
 
FURTHER RESOLVED THAT the Board of Directors of the Company (hereinafter referred to as ‘Board’ which term shall 
be deemed to include the Audit Committee of the Company) be and is hereby authorized to determine the actual 
sums to be involved in the proposed transactions and the terms & conditions related thereto and all other matters 
arising out of or incidental to the proposed transactions and generally to do all acts, deeds and things that may be 
necessary proper, desirable or expedient and to execute all documents, agreements and writings as may be 
necessary, proper, desirable or expedient to give effect to this resolution.” 
 

5. Change in Name of the Company 
 

To consider and, if thought fit, to pass with or without modification (s) the following resolution as a Special 
Resolution: 
 
“RESOLVED THAT pursuant to the provisions of Section 13 and all other applicable provisions, if any, of the Companies 
Act, 2013 (‘the Act”) and Companies (Incorporation) Rules, 2014 (including any statutory modification(s) or re-
enactment thereof for the time being in force) and SEBI (LODR) Regulations, 2015, and subject to the approval of 
Central Government, Registrar of Companies, NCT of Delhi & Haryana, the Stock Exchanges, where the shares of the 
company are listed and other Regulatory Authority/ies, as may be required, the consent of the members of the 
Company be and is hereby accorded to change the name of the Company from “ADVIK LABORATORIES LIMITED” to 
“MPS PHARMAA LIMITED” or to such other name as may be approved by the Registrar of Companies, National Capital 
Territory of Delhi and Haryana.  
 
RESOLVED FURTHER THAT consequent to the aforesaid change, the name “ADVIK LABORATORIES LIMITED” wherever 
appearing in the Memorandum and Articles of Association of the Company be substituted with “MPS PHARMAA 
LIMITED” or with such other name as may be approved by the Registrar of Companies, National Capital Territory of 
Delhi and Haryana.  
 
RESOLVED FURTHER THAT for the purpose of giving effect to this resolution, the Board be and is hereby authorized on 
behalf of the Company to do all such acts, deeds, matters and things as it may, in its absolute discretion, deem 
necessary, expedient, proper or desirable and to settle all questions, difficulties or doubts that may arise in this regard 
at any stage without requiring the Board to secure any further consent or approval of the Members of the Company. 
 

RESOLVED FURTHER THAT the Board or any Committee thereof be and is hereby authorized to apply for another 
name in the eventuality the proposed name “MPS PHARMAA LIMITED” is not made available by the Registrar of 
Companies, National Capital Territory of Delhi and Haryana without requiring the Board to seek any further consent or 
approval of the Members of the Company to the end and intent that they shall be deemed to have given their 
approval thereto expressly by the authority of this resolution. 
 

RESOLVED FURTHER THAT all the Directors of the Company and/or Ms Pooja Chuni, Company Secretary of the 
Company and/or Mr. Manoj Bhatia, CFO of the Company be and are hereby severally authorized to do all such acts, 
deeds and things as may be required including but not limited to delegate all or any of the aforesaid powers in favour 
of any person / Official / Consultants / Practicing Company Secretary / Law firm etc, to act, represent and appear 
before any Statutory Authority for and on behalf of the Company for the purpose of giving effect to this resolution. 
 

RESOLVED FURTHER THAT all the Directors of the Company and/or Ms Pooja Chuni, Company Secretary of the 
Company and/or Mr. Manoj Bhatia, CFO of the Company be and are hereby severally authorized to file the necessary 
forms with the Ministry of Corporate Affairs and to comply with all other requirements and to do all such acts, deeds 
and things as may be required for the purpose of giving effect to this resolution.” 

 

 
 
 
 
 
Date: 01st September, 2022 
Place: New Delhi 

                   For and on Behalf of the Board of Directors of 
Advik Laboratories Limited 

 
Sd/- 

                   (Peeyush Kumar Aggarwal) 
                   Chairman 

DIN : 00090423 
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Notes: 
 
1. Explanatory Statement as required under Section 102(1) of the Companies Act, 2013 (the Act), relating to the Special 

Business to be transacted at the meeting is annexed. 
 

2. A MEMBER ENTITLED TO ATTEND AND VOTE AT THE MEETING IS ENTITLED TO APPOINT A PROXY TO ATTEND AND VOTE 
ON A POLL INSTEAD OF HIMSELF AND A PROXY NEED NOT BE A MEMBER OF THE COMPANY. A PROXY FORM IS ENCLOSED. 
THE INSTRUMENT APPOINTING A PROXY SHOULD, HOWEVER, BE DEPOSITED AT THE REGISTERED OFFICE OF THE 
COMPANY NOT LESS THAN 48 HOURS BEFORE THE COMMENCEMENT OF THE MEETING. 

 

A person can act as a proxy on behalf of members not exceeding fifty and holding in aggregate not more than ten percent 
of the total share capital of the Company carrying voting rights. A member holding more than ten per cent of the total 
share capital of the Company carrying voting rights may appoint a single person as proxy and such person shall not act 
proxy for any other person or member. 
 

3. Corporate Members intending to send their authorized representative to attend the Meeting are requested to send at the 
Registered Office of the Company, a duly certified copy of the Board Resolution, authorising their representative to attend 
and vote on their behalf at this General Meeting. 

 

4.   Queries proposed to be raised at the Annual General Meeting may be sent to the Company at its registered office at least 
seven days prior to the date of Annual General Meeting to enable the management to keep the information ready at the 
meeting. 

 

5.  The Register of Members and Share Transfer Books of the Company will remain closed from 23rd September, 2022to 
29thSeptember, 2022 (both days inclusive) for the purpose of the AGM. 

 

6.  Members / Proxies should fill-in the attendance slip for attending the Meeting and bring their attendance slip along 
with their copy of the Annual Report to the Meeting. 

 

7.   In case of joint holders attending the meeting, only such joint holder who is higher in the order of name will be entitled 
to vote. 

 

8.   Members who are holding Company’s shares in dematerialized form are required to bring details of their Depository 
Account Number for identification. 

 
9.   The members are requested to intimate changes, if any, in their registered address to the Registrar & Share Transfer 

Agents for shares held in physical form & to their respective Depository participants for shares held in electronic form. 
10. All documents referred to in the accompanying Notice are opened for inspection at the Registered Office of the Company 

on all working days, except Sunday between 2 P.M. to 4 P.M.upto the date of the Annual General Meeting. 
 

11. Members are requested : 
i) To quote their folio Nos. in all correspondence. 
ii) To note that no gifts will be distributed at the meeting. 
iii) In case of joint holders attending the meeting, only such joint holder who is higher in the order of names will be 

entitled to vote. 
 

12. Members who have not registered their e-mail addresses so far are requested to register their e-mail addresses for 
receiving all communications including Annual Report, Notices, Circulars, etc. from the Company electronically. 
 

13. In terms of Section 72 of the Companies Act, 2013, a Member of the Company may nominate a person on whom the 
shares held by him/her shall vest in the event of his/her death. Member(s) desirous of availing this facility may submit 
nomination in the prescribed Form SH – 13 to the Company/RTA in case shares are held in Physical form, and to their 
respective depository participant, if held in electronic form. 

 

14. Members/Promoters holding shares in demat form are requested to submit their Permanent Account Number (PAN), to 
their respective Depository Participant and those holding shares in physical form are requested to submit their PAN 
details to the company as well as to get their shares dematerialized. Pursuant to SEBI notification number SEBI/LAD-
NRO/GN/2018/24 dated June 08, 2018. Please note that as per the aforesaid SEBI’s notification, the requests for 
effecting transfer of securities shall not be processed after 05th December, 2018 unless the securities are held in 
dematerialised form with a Depository. In view of the above all the shareholders holding shares in physical form are 
requested to open a de-mat A/c with a Depository participants and get their shares dematerialised. Necessary 
communication in this regard has already been sent separately to the shareholders by the company. 
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15. Members/Promoters holding shares, of the Company in demat form shall provide the details of their Bank Account  and 

E-mail Id to the RTA i.e. MAS Services Limited having registered office is T-34, IInd Floor, Okhla Industrial Area, Phase-II, 
New Delhi 110020 and those holding shares in physical form will provide their Bank A/c details and E-mail Id to the 
Company. Necessary communication in this regard has already been sent separately to the shareholders by the 
company. 
 

16. Pursuant to Section 108 of the Companies Act, 2013, read with the Companies (Management and Administration) Rules, 
2014, the Company is pleased to provide the e-voting facility to the members to exercise their right to vote by electronic 
means. The Company has fixed 22nd September, 2022 as a cut – off date to record the entitlement of the shareholders to 
cast their vote electronically at the 28thAnnual General Meeting (AGM) by electronic means under the Companies Act, 
2013 and rules thereunder. Consequently, the same cut-off date, i.e., 22nd September, 2022would record entitlement of 
the shareholders, who do not cast their vote electronically, to cast their vote at the 28th AGM on 29th September, 2022. 

 
The e-voting period will commence at 9.00 A.M. on 26th September, 2022 and will end at 05.00 P.M. on 28thSeptember, 
2022.The Company has appointed Mr. Kundan Agrawal(Membership No. FCS- 7631& CP No. 8325), Company Secretary in 
Practice to act as Scrutinizer, for conducting the scrutiny of the votes cast. The Members desiring to vote through 
electronic mode may refer to the detailed procedure on e-voting given as Annexure to the Notice. 
 

The Company has engaged the services of National Securities Depository Limited (NSDL)as the Authorised Agency to 
provide  remote e-voting facility. 
 

17. The AGM will be held at the said venue by strictly adhering to the Social Distancing Norms and Other Safety Protocols 
including face masks, hand sanitization etc. as per the latest guidelines / advisories /SOP issued by the Ministry of 
Health & Family Welfare, Govt. of India and the State Govt. amid COVID-19 Pandemic. 
 

18. Members are requested to intimate changes, if any, pertaining to their name, postal address, e-mail address, 
telephone/mobile numbers, Permanent Account Number (PAN), mandates, nominations, power of attorney, bank details 
such as, name of the bank and branch details, bank account number, MICR code, IFSC code, etc.,: 

 

a. For shares held in electronic form: to their Depository Participants (DPs) 
b. For shares held in physical form: to the Company/Registrar and Transfer Agent in prescribed Form ISR-1 and other 
forms pursuant to SEBI Circular No. SEBI/HO/ MIRSD/MIRSD_RTAMB/P/CIR/2021/655 dated November 3, 2021.  

 
19. As per the provisions of Section 72 of the Act and SEBI Circular, the facility for making nomination is available for the 

Members in respect of the shares held by them. Members who have not yet registered their nomination are requested to 
register the same by submitting Form No. SH-13. If a Member desires to opt out or cancel the earlier nomination and 
record a fresh nomination, he/ she may submit the same in Form ISR-3 or SH-14 as the case may be. Members are 
requested to submit the said details to their DP in case the shares are held by them in dematerialized form and to MAS 
Services Limited in case the shares are held in physical form. 

 
20. Members may please note that SEBI vide its Circular No. SEBI/HO/MIRSD/MIRSD_ RTAMB/P/CIR/2022/8 dated January 25, 

2022 has mandated the listed companies to issue securities in dematerialized form only while processing service requests 
viz. Issue of duplicate securities certificate; claim from unclaimed suspense account; renewal/ exchange of securities 
certificate; endorsement; sub-division/splitting of securities certificate; consolidation of securities certificates/folios; 
transmission and transposition. Accordingly, Members are requested to make service requests by submitting a duly filled 
and signed Form ISR – 4, the format of which is available on the website of the Company’s Registrar and Transfer Agents, 
MAS Services Limited at https://www.masserv.com/downloads.asp. It may be noted that any service request can be 
processed only after the folio is KYC Compliant. 

 
 

 
 
 
 
 
Date: 01st September, 2022 
Place: New Delhi 

                   For and on Behalf of the Board of Directors of 
Advik Laboratories Limited 

 
Sd/- 

                   (Peeyush Kumar Aggarwal) 
                   Chairman 

DIN : 00090423 
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VOTING THROUGH ELECTRONIC MEANS 
 
The procedure and instructions for e-voting as given in the Notice of the 28th Annual General Meeting are reproduced 
hereunder for easy reference: 
 
THE INSTRUCTIONS FOR MEMBERS FOR REMOTE E-VOTING ARE ASUNDER:- 
 

A. The remote e-voting period begins on 26th September, 2022 at 09:00 A.M. and ends on 28thSeptember, 2022 at 
05:00 P.M. The remote e-voting module shall be disabled by NSDL for voting thereafter. The Members, whose 
names appear in the Register of Members / Beneficial Owners as on the record date (cut-off date) i.e. 22nd 
September, 2022, may cast their vote electronically. The voting right of shareholders shall be in proportion to 
their share in the paid-up equity share capital of the Company as on the cut-off date, being 22nd September, 
2022. 

B. Any person, who acquires shares and becomes member of the Company after dispatch of the notice and holding 
shares as of the cut-off date i.e., 22nd  September, 2022, may also obtain the login ID and password by sending a 
request at evoting@nsdl.co.inor RTA, MAS Services Limited. However, if you are already registered with NSDL for 
remote e-voting then you can use your existing user ID and password for casting your vote. If you forgot your 
password, you can reset your password by using “Forgot User Details/Password” option available on 
www.evoting.nsdl.comor contact NSDL at the following toll free no.: 1800-222-990. 

C. A member may participate in the AGM even after exercising his right to vote through remote e-voting but shall 
not be allowed to vote again at the AGM. 

D. A person, whose name is recorded in the register of members or in the register of beneficial owners maintained 
by the depositories as on the cut-off date only shall be entitled to avail the facility of remote e-voting as well as 
voting at the AGM through ballot paper. 

E. Mr. Kundan Agrawal Practicing Company Secretary (Membership No. FCS –7631 & CP No. 8325), has been 
appointed for as the Scrutinizer for providing facility to the members of the Company to scrutinize the voting and 
remote e-voting process in a fair and transparent manner. 

F. The Chairman shall, at the AGM, at the end of discussion on the resolutions on which voting is to be held, allow 
voting with the assistance of scrutinizer, by use of “Ballot Paper” for all those members who are present at the 
AGM but have not cast their votes by availing the remote e-voting facility. 

G. The Scrutinizer shall after the conclusion of voting at the AGM, will first count the votes cast at the meeting and 
thereafter unblock the votes cast through remote e-voting in the presence of at least two  
witnesses not in the employment of the Company and shall make, not later than Forty Eight hours of the 
conclusion of the AGM, a consolidated scrutinizer’s report of the total votes cast in favour or against, if any, to 
the Chairman or a person authorized by him in writing, who shall countersign the same and declare the result of 
the voting forthwith. 

H. The Results declared alongwith the report of the Scrutinizer shall be placed on the website of the Company 
www.advikindia.com and on the website of NSDL immediately after the declaration of result by the Chairman or 
a person authorized by him in writing and communicated to the BSE Limited and ASE Limited. 

I. Once the vote on a resolution is cast by a member, the member shall not be allowed to change it subsequently 
or cast the vote again. 

J. The “EVEN” of Advik Laboratories Limited is “121817”  
 
How do I vote electronically using NSDL e-Voting system? 
The way to vote electronically on NSDL e-Voting system consists of “Two Steps” which are mentioned below: 
Step 1: Access to NSDL e-Voting system 
A) Login method for e-Voting and joining virtual meeting for Individual shareholders holding securities in demat mode 
In terms of SEBI circular dated December 9, 2020 on e-Voting facility provided by Listed Companies, Individual shareholders 
holding securities in demat mode are allowed to vote through their demat account maintained with Depositories and 
Depository Participants. Shareholders are advised to update their mobile number and email Id in their demat accounts in order 
to access e-Voting facility. 
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Login method for Individual shareholders holding securities in demat mode is given below: 
 

Type of shareholders  Login Method 

Individual Shareholders holding 
securities in demat mode with 
NSDL. 

1. If you are already registered for NSDL IDeAS facility, please visit the e-
Services website of NSDL. Open web browser by typing the following 
URL: https://eservices.nsdl.com/either on a Personal Computer or on a 
mobile. Once the home page of e-Services is launched, click on the 
“Beneficial Owner” icon under “Login” which is available under “IDeAS” 
section. A new screen will open. You will have to enter your User ID and 
Password. After successful authentication, you will be able to see e-
Voting services. Click on “Access to e-Voting” under e-Voting services 
and you will be able to see e-Voting page. Click on options available 
against company name or e-Voting service provider - NSDLand you will 
be re-directed to NSDL e-Voting website for casting your vote during 
the remote e-Voting period or joining virtual meeting & voting during 
the meeting. 

2. If the user is not registered for IDeAS e-Services, option to register is 
available at https://eservices.nsdl.com. Select “Register Online for 
IDeAS”Portal or click 
athttps://eservices.nsdl.com/SecureWeb/IdeasDirectReg.jsp 

 

3. Visit the e-Voting website of NSDL. Open web browser by typing the 
following URL: https://www.evoting.nsdl.com/ either on a Personal 
Computer or on a mobile. Once the home page of e-Voting system is 
launched, click on the icon “Login” which is available under 
‘Shareholder/Member’ section. A new screen will open. You will have to 
enter your User ID (i.e. your sixteen digitdemat account number held 
with NSDL), Password/OTP and a Verification Code as shown on the 
screen. After successful authentication, you will be redirected to NSDL 
Depository site wherein you can see e-Voting page. Click on options 
available against company name or e-Voting service provider - NSDL 
and you will be redirected to e-Voting website of NSDLfor casting your 
vote during the remote e-Voting period or joining virtual meeting & 
voting during the meeting.  

Individual Shareholders holding 
securities in demat mode with CDSL 

1. Existing users who have opted for Easi / Easiest, they can login through 
their user id and password. Option will be made available to reach e-
Voting page without any further authentication. The URL for users to 
login to Easi / Easiest 
arehttps://web.cdslindia.com/myeasi/home/loginor 
www.cdslindia.com and click on New System Myeasi. 

2. After successful login of Easi/Easiest the user will be also able to see the 
E Voting Menu. The Menu will have links of e-Voting service provider 
i.e. NSDL. Click on NSDL to cast your vote. 

3. If the user is not  registered for Easi/Easiest, option to register is 
available at 
https://web.cdslindia.com/myeasi/Registration/EasiRegistration 

4. Alternatively, the user can directly access e-Voting page by providing 
demat Account Number and PAN No. from a link in www.cdslindia.com 
home page. The system will authenticate the user by sending OTP on 
registered Mobile & Email as recorded in the demat Account. After 
successful authentication, user will be provided links for the respective 
ESP i.e. NSDLwhere the e-Voting is in progress. 
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Individual Shareholders (holding 
securities in demat mode) login 
through their depository 
participants 

You can also login using the login credentials of your demat account through your 
Depository Participant registered with NSDL/CDSL for e-Voting facility.  Once 
login, you will be able to see e-Voting option. Once you click on e-Voting option, 
you will be redirected to NSDL/CDSL Depository site after successful 
authentication, wherein you can see e-Voting feature. Click on options available 
against company name or e-Voting service provider-NSDL and you will be 
redirected to e-Voting website of NSDL for casting your vote during the remote e-
Voting period or joining virtual meeting & voting during the meeting. 

 
Important note: Members who are unable to retrieve User ID/ Password are advised to use Forget User ID and Forget 
Password option available at abovementioned website. 
 

Helpdesk for Individual Shareholders holding securities in demat mode for any technical issues related to login through 
Depository i.e. NSDL and CDSL. 

Login type Helpdesk details 
Individual Shareholders holding securities in 
demat mode with NSDL 

Members facing any technical issue in login can contact NSDL helpdesk 
by sending a request at  evoting@nsdl.co.inor call at toll free no.: 1800 
1020 990  and  1800 22 44 30 

Individual Shareholders holding securities in 
demat mode with CDSL 

Members facing any technical issue in login can contact CDSL helpdesk 
by sending a request at helpdesk.evoting@cdslindia.com or contact at 
022- 23058738 or 022-23058542-43 
 

 
B) Login Method for shareholders other than Individual shareholders holding securities in demat mode and 
shareholders holding securities in physical mode. 
How to Log-in to NSDL e-Voting website? 
 

1. Visit the e-Voting website of NSDL. Open web browser by typing the following URL: 
https://www.evoting.nsdl.com/ either on a Personal Computer or on a mobile. 

2. Once the home page of e-Voting system is launched, click on the icon “Login” which is available under 
‘Shareholder/Member’ section. 

3. A new screen will open. You will have to enter your User ID, your Password/OTP and a Verification Code as 
shown on the screen. 

Alternatively, if you are registered for NSDL eservices i.e. IDEAS, you can log-in at https://eservices.nsdl.com/ with your 
existing IDEAS login. Once you log-in to NSDL eservices after using your log-in credentials, click on  e-Voting and you can 
proceed to Step 2 i.e. Cast your vote electronically. 

4. Your User ID details are given below : 
 

Manner of holding shares i.e. Demat (NSDL or CDSL) 
or Physical 

 Your User ID is: 

a) For Members who hold shares in demat account 
with NSDL. 

8 Character DP ID followed by 8 Digit Client ID 
For example if your DP ID is IN300*** and Client ID is 
12****** then your user ID is IN300***12******. 

b) For Members who hold shares in demat account 
with CDSL. 

16 Digit Beneficiary ID 
For example if your Beneficiary ID is 
12************** then your user ID is 
12************** 

c) For Members holding shares in Physical Form. EVEN Number followed by Folio Number registered 
with the company 
For example if folio number is 001*** and EVEN is 
101456 then user ID is 101456001*** 
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5. Password details for shareholders other than Individual shareholders are given below:  
a) If you are already registered for e-Voting, then you can user your existing password to login and cast 

your vote. 
 

b) If you are using NSDL e-Voting system for the first time, you will need to retrieve the ‘initial password’ 
which was communicated to you. Once you retrieve your ‘initial password’, you need to enter the ‘initial 
password’ and the system will force you to change your password. 

c) How to retrieve your ‘initial password’? 
(i) If your email ID is registered in your demat account or with the company, your ‘initial 

password’ is communicated to you on your email ID. Trace the email sent to you from NSDL 
from your mailbox. Open the email and open the attachment i.e. a .pdf file. Open the .pdf file. 
The password to open the .pdf file is your 8 digit client ID for NSDL account, last 8 digits of 
client ID for CDSL account or folio number for shares held in physical form. The .pdf file 
contains your ‘User ID’ and your ‘initial password’.  

(ii) If your email ID is not registered, please follow steps mentioned below in process for those 
shareholders whose email ids are not registered 

 
6.  If you are unable to retrieve or have not received the “ Initial password” or have forgotten your 

password: 
a)  Click on “Forgot User Details/Password?”(If you are holding shares in your demat account with NSDL or 

CDSL) option available on www.evoting.nsdl.com. 
b) Physical User Reset Password?” (If you are holding shares in physical mode) option available on 

www.evoting.nsdl.com. 
c) If you are still unable to get the password by aforesaid two options, you can send a request at 

evoting@nsdl.co.in mentioning your demat account number/folio number, your PAN, your name and your 
registered address etc. 

d) Members can also use the OTP (One Time Password) based login for casting the votes on the e-Voting 
system of NSDL. 

7. After entering your password, tick on Agree to “Terms and Conditions” by selecting on the check box. 
8. Now, you will have to click on “Login” button. 
9. After you click on the “Login” button, Home page of e-Voting will open. 

 
Step 2: Cast your vote electronically on NSDL e-Voting system. 
How to cast your vote electronically on NSDL e-Voting system? 

1. After successful login at Step 1, you will be able to see all the companies “EVEN” in which you are holding shares and 
whose voting cycle and General Meeting is in active status. 

2. Select “EVEN” of company for which you wish to cast your vote during the remote e-Voting period and casting your 
vote during the General Meeting. Now you are ready for e-Voting as the Voting page opens. 

3. Cast your vote by selecting appropriate options i.e. assent or dissent, verify/modify the number of shares for which 
you wish to cast your vote and click on “Submit” and also “Confirm” when prompted. 

4. Upon confirmation, the message “Vote cast successfully” will be displayed.  
5. You can also take the printout of the votes cast by you by clicking on the print option on the confirmation page. 
6. Once you confirm your vote on the resolution, you will not be allowed to modify your vote. 

 
General Guidelines for shareholders 

1. Institutional shareholders (i.e. other than individuals, HUF, NRI etc.) are required to send scanned copy (PDF/JPG 
Format) of the relevant Board Resolution/ Authority letter etc. with attested specimen signature of the duly 

authorized signatory(ies) who are authorized to vote, to the Scrutinizer by e-mail to cskundanagrawal@gmail.com or 
agrawal.kundan@gmail.comwith a copy marked to mail@advikindia.comand evoting@nsdl.co.in 

2. It is strongly recommended not to share your password with any other person and take utmost care to keep your 
password confidential. Login to the e-voting website will be disabled upon five unsuccessful attempts to key in the 
correct password. In such an event, you will need to go through the “Forgot User Details/Password?” or “Physical 
User Reset Password?” option available on www.evoting.nsdl.com to reset the password.  


