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Welcome to Alpa Laboratories Limited

Quality has always been the hallmark of Alpa. Alpa believes in providing medicines with the right
quality at affordable prices. Even today, after more than 50 years and a portfolio of more than 1500
products, quality with affordability remains the underlying philosophy of the company.
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NOTICE TO SHAREHOLDERS

Notice is hereby given that the 32nd Annual General Meeting of the members of the Company will be held on Tuesday,
29t Day of September 2020 at 14: 00 PM through Video Conferencing (“VC”) / Other Audio-Visual Means (“OAVM”)
to transact the following business

ORDINARY BUSINESS:

1. To receive, consider and adopt the Standalone and Consolidated Audited Financial Statement, as at 31st March
2020 and the Profit & Loss Account for the year ended on that date together with the Reports of the Board of
Directors and the Auditors thereon.

2. To re-appoint a Director in place of Mr. Pravin Shah (DIN: 01232138), who retires by rotation and being eligible,
offers himself for re-appointment.

SPECIAL BUSINESS:

3. To consider and, if thought fit, to pass, with or without modifications, the following resolution as Ordinary
Resolution:

“RESOLVED THAT pursuant to the provisions of Section 148 (3) and other applicable provisions of the
Companies Act, 2013, and Companies (Audit and Auditors) Rules, 2014 including any statutory modification or
re-enactments thereof, M/s Sudeep Saxena and Associates, Cost Accountants, Indore (Firm Reg No. 100980), be
and are hereby confirmed as Cost Auditor of the Company, as appointed by the Board of Directors of the
Company, to conduct the audit of the cost records of the Company, as applicable, for the Financial Year ending as
on 31st March, 2021, be confirmed and be paid remuneration of Rs. 70,000 per year plus reimbursement of out
of pocket expenses.”

By the order of the Board of Directors
For Alpa Laboratories Limited
Registered Office:
33/2, A.B. Road, Pigdamber, Rau
Indore (M.P.) 453446, India

Phone: +91-731-429-4567 Megha Neema
Email: cs@alpalabs.in Company Secretary

Website: www.alpalabs.in
(CIN: L85195MP1988PLC004446)

Pigdamber, Rau, Indore,
25t August, 2020



NOTES:

1.

10.

In view of the continuing Covid-19 pandemic, the Ministry of Corporate Affairs (“MCA”) has vide its circular
dated 5th May, 2020 read with circulars dated 8th April, 2020 and 13th April, 2020 (collectively referred to as
“MCA Circulars”) permitted the holding of the Annual General Meeting (“AGM”) through VC / OAVM, without the
physical presence of the Members at a common venue. In compliance with the provisions of the Companies Act,
2013 (“Act”), SEBI (Listing Obligations and Disclosure Requirements) Regulations, 2015 (“Listing Regulations”)
and MCA Circulars, the AGM of the Company is being held through VC / OAVM.

Pursuant to MCA Circular No. 14/2020 dated 8th April 2020, the facility to appoint proxy to attend and cast
vote for the members is not available for this AGM. However, the Body Corporates are entitled to appoint
Authorized Representatives to attend the AGM through VC/ OAVM and participate thereat and cast their votes
through e-voting.

Members of the Company under the category of Institutional Investors are encouraged to attend and vote at the
AGM through VC / OAVM. Corporate members intending to authorize their representatives to participate and
vote at the AGM are requested to send a duly certified copy of the board resolution authorizing their
representatives to attend and vote on their behalf at the AGM.

The attendance of the members attending the AGM through VC / OAVM will be counted for the purpose of

reckoning the quorum under Section 103 of the Companies Act, 2013.
[

The Members can join the AGM through VC / OAVM mode 15 minutes before and after the scheduled time of the
commencement of the AGM by following the procedure mentioned in the Notice.

The Explanatory Statement pursuant to Section 102(1) and (2) of the Act is annexed hereto and forms part of
the notice.

The Register of Directors and Key Managerial Personnel of the Company and their shareholding maintained
under Section 170 of the Act, the Register of Contracts and Arrangements in which Directors are interested
maintained under Section 189 of the Act and all other documents referred to in the Notice will be available for
inspection in the electronic mode upto the date of AGM of the Company

In compliance with the provisions of Section 108 of the Act read with Rule 20 of the Companies (Management
and Administration) Rules, 2014, as amended and Regulation 44 of the Listing Regulations, and the MCA
Circulars, the Company is providing facility of remote e-voting to its Members through Central Depository
Services (India) Limited (“CDSL”) in respect of the business to be transacted at AGM. The facility of casting votes
by a member using remote e-voting as well as e-voting system on the date of the AGM will be provided by CDSL.
Members of the Company holding shares either in physical form or in dematerialized form, as on the cut-off
date i.e. 22nd September, 2020, may cast their vote either by remote e-voting as well as e-voting system as on
date of AGM. A person who is not a member as on the cut-off date should treat this Notice for information
purpose only.

Members seeking specific information are requested to write to the Company by email at cs@alpalabs.in at least
7 days before the date of the AGM to enable the management to reply appropriately at the AGM.

The Notice of 32nd AGM and the Annual Report of the Company for the year ended 31st March, 2020 is uploaded
on the Company’s website www.alpalabs.in and may be accessed by the members and will also be available on
the website of the Stock Exchanges i.e. BSE Limited and National Stock Exchange of India Limited at
www.bseindia.com and www.nseindia.com respectively.



11.

12.

13.

14.

15.

16.

17.

18.

19

Copies of the above documents are being sent by electronic mode to the members whose email addresses are
registered with the Company / Depository Participant for communication purposes unless any member has
requested for a hard copy of the same. For members who have not registered their email addresses, physical
copies of the aforesaid documents are being sent by the permitted mode.

M/s. Shilpesh Dalal & Co. Practicing Company Secretary (Membership No. F5316) has been appointed as the
Scrutinizer to scrutinize the e-voting process (including ballot form received from the members who do not
have access to the e-voting facility) in a fair and transparent manner.

The Scrutinizer shall submit a consolidated Scrutinizer’s Report (votes casted during the AGM and votes casted
through remote e-voting) of the total votes cast in favour of or against, if any, not later than two days after the
conclusion of the AGM to the Chairman of the Company. The Chairman, or any other person authorized by the
Chairman, shall declare the result of the voting.

The resolution shall be deemed to be passed on the date of AGM, subject to the receipt of sufficient votes.
SEBI vide its circular dated 8th June, 2018 amended Regulation 40 of the Listing Regulation pursuant to which
requests for effecting transfer of securities shall not be processed unless the securities are held in the

dematerialized form. Members holding the shares in physical form are requested to dematerialize their
holdings at the earliest as it will not be possible to transfer shares held in physical mode

SEBI has mandated the submission of Permanent Account Number (PAN) by every participant in securities
market. Members holding shares in electronic form are, therefore, requested to submit the PAN to their
Depository Participant with whom they are maintaining their demat accounts and members holding shares in
physical form to the Company / RTA.

Since AGM will be held through VC/0AVM, the route map is not annexed in this notice.

The Members can join the AGM 15 Minutes before and after the scheduled time of the commencement of the
meeting by following the procedure mentioned in the notice.

Upto 1000 members will be able to join on a first come first serviced basis to the AGM.

. Voting process and instruction regarding remote e-voting:

SECTION-A: Voting Process:

Members Should follow the following steps to cast their votes electronically:

The voting period begins on Saturday 26t Day of September, 2020 at 9:00 a.m. and ends on Monday 28th
Day of September, 2020 at 5:00 p.m.

During this period Shareholders’ of the Company, holding shares either in physical form or in dematerialized
form, as on the cut-off date of Tuesday, 22nd September 2020 may cast their vote electronically. The e-voting
module shall be disabled by CDSL for voting thereafter.

Step 1: The shareholders should log on to the e-voting website www.evotingindia.com.

Step 2: Click on “Shareholders” to cast your vote(s)

Step 3: Enter your User ID:

a. For account holders in CDSL: Your 16 digits beneficiary ID,
For account holders in NSDL: Your 8 Character DP ID followed by 8 Digits Client ID,
c. Members holding shares in Physical Form should enter Folio Number registered with the Company.

Step 4: Next enter the Image Verification as displayed and Click on “Login”



Step 5: If you are holding shares in demat form and had logged on to www.evotingindia.com and voted on an
earlier voting of any company, then your existing password is to be used .If you have forgotten the password,
then enter the user ID and the image verification code and click on “FORGOT PASSWORD” and enter the details
as prompted by the system.

Step 6: If you are a first time user follow the steps given below:
1 holding shares in physical form
(i) holding shares in demat form

For Members holding shares in Demat Form and Physical Form

PAN Enter your 10-digit alpha-numeric PAN issued by Income Tax Department (Applicable
for both demat shareholders as well as physical shareholders) Members who have not
updated their PAN with the Company / Depository Participant are requested to use the
first two letters of their name and the 8 digits of the sequence number in the PAN Field.
The sequence number is printed on the Address sticker in case of the dispatch of the
Annual Report through physical mode and mentioned in the covering e-mail in case of
dispatch of soft copy.

DOB Enter the Date of Birth (“DOB”) as recorded in your demat account or in the Company
records in dd/mm/yyyy format.

Dividend | Enter the Dividend Bank Details as recorded in your demat account or in the Company
Bank records for the said demat account or folio no. Please enter the DOB or Dividend Bank
Details Details in order to login. If the details are not recorded with the Depository or
Company,

Step 7: After entering these details appropriately, click on “SUBMIT” tab.

Step 8: Members holding shares in physical form will then directly reach the Company selection screen.
However, members holding shares in demat form will now reach ‘Password Creation’ menu wherein they are
required to mandatorily enter their login password in the new password field. Kindly note that this password is
to be also used by the demat holders for voting for resolutions of any other company on which they are eligible
to vote, provided that company opts for e-voting through CDSL platform. It is strongly recommended not to
share your password with any other person and take utmost care to keep your password confidential.

Step 9: For Members holding shares in physical form, the details can be used only for e-voting on the
resolutions contained in this Notice.

Step 10: Click on the EVSN for the relevant Alpa Laboratories Limited on which you choose to vote.

Step 11: On the voting page, you will see “RESOLUTION DESCRIPTION” and against the same the option
“YES/NO” for voting. Select the option YES or NO as desired. The option YES implies that you assent to the
Resolution and option NO implies that you dissent to the Resolution.

Step 12: Click on the “RESOLUTIONS FILE LINK” if you wish to view the entire Resolution details.



Step 13: After selecting the resolution, you have decided to vote on, click on “SUBMIT”. A confirmation box will
be displayed. If you wish to confirm your vote, click on “OK”, else to change your vote, click on “CANCEL” and
accordingly modify your vote.

Step 14: Once you “CONFIRM” your vote on the resolution, you will not be allowed to modify your vote.

Step 15: You can also take a print of the votes cast by clicking on “Click here to print” option on the Voting page.

Section B: Other instruction regarding remote e-voting:

e Non-Individual shareholders (i.e. other than Individuals, HUF, NRI etc.) and Custodian are required to log on to
www.evotingindia.com and register themselves as Corporates.
e A scanned copy of the Registration Form bearing the stamp and sign of the entity should be emailed to

helpdesk.evoting@cdslindia.com.

e After receiving the login details a Compliance User should be created using the admin login and password. The
Compliance User would be able to link the account(s) for which they wish to vote on.

e The list of accounts linked in the login should be mailed to helpdesk.evoting@cdslindia.com and on approval of
the accounts they would be able to cast their vote.

e A scanned copy of the Board Resolution and Power of Attorney (POA) which they have issued in favour of the
Custodian, if any, should be uploaded in PDF format in the system for the scrutinizer to verify the same.
In case you have any queries or issues regarding e-voting, you may refer the Frequently Asked Questions

(“FAQs”) and e-voting manual available at www.evotingindia.com, under help section or write an email to
helpdesk.evoting@cdslindia.com.

e Voting process and instruction regarding e-voting at AGM are as under:

a. The procedure for e-voting on the day of the AGM is same as the instructions mentioned above for remote
e-voting.

b. Only those Members, who will be present in the AGM through VC / OAVM facility and have not casted their
vote on the Resolutions through remote e-voting and are otherwise not barred from doing so, shall be
eligible to vote through e-voting system available in the AGM.

c¢. Members who have voted through remote e-voting will be eligible to attend the AGM. However, they will
not be eligible to vote at the AGM.

e Instruction for members for attending the AGM through VC / OAVM are as under:

1. Member will be provided with a facility to attend the AGM through VC/ OAVM through the CDSL e-
voting system. Members may access the same at https://www.evotingindia.com under shareholders/
members login by using the remote e-voting credentials. The link for VC/ OAVM will be available in
shareholder/ members login where the EVSN of Company will be displayed.

2. Members are encouraged to join the Meeting through Laptops / IPads for better experience. Please note
that Participants connecting from Mobile Devices or Tablets or through Laptop connecting via Mobile
Hotspot may experience Audio/ Video loss due to fluctuation in their respective network. It is therefore
recommended to use stable Wi-Fi or LAN connection to mitigate any kind of aforesaid glitches.



3. For ease of conduct, Members who would like to express their views/ ask questions during the meeting
may register themselves as a speaker by sending their request in advance at least 10 days prior to
meeting mentioning their name, demat account number/ folio number, email id, mobile number at the
email address cs@alpalabs.in. The shareholders who do not wish to speak during the AGM but have
queries may send their queries in advance 10 days prior to meeting mentioning their name, demat
account number/folio number, email id, mobile number at cs@alpalabs.in.. These queries will be
replied to by the company suitably by email.

4. Those shareholders who have registered themselves as a speaker will only be allowed to express their
views/ ask questions during the meeting. Further the shareholders will be required to allow the camera
for participation in the meeting as speaker.

EXPLANATORY STATEMENT PURSUANT TO SECTION 102 OF THE COMPANIES ACT, 2013

Item No. 2

Pursuant to Section 152 (6) of the Companies Act, 2013, Mr. Pravin Shah retires by rotation at this AGM and
being eligible, is proposed for re-appointment. He was last re-appointed on retirement by rotation as Director
on 30t September, 2017. Mr. Pravin Shah has expressed his intention to act as a Director, if reappointed.

Mr. Pravin Shah holds degree of Bachelor of Science and has very vast experience in the pharmaceutical
industry and has served almost 33 years in the Pharma industry. He is one of the key professionals in the top
management of the Company. Under his prudent guidance and Leadership Company have achieved
tremendous progress in the field of development work.

The Board commends this resolution for your approval.
Item No. 3

In pursuance of Section 148 of the Companies Act, 2013 and Rule 14 of the Companies (Audit and Auditors) Rules,
2014, the Board has appointed M/s Sudeep Saxena & Associates, Cost Accountants on the recommendations of the
Audit Committee, for conduct of Cost Audit of cost records of company for Financial Year 2020-21 at a remuneration of
Rs. 70,000 plus out of pocket expenses.

The Board of Directors recommends the resolution set out at Item No. 3 of the accompanying Notice for the approval of
the members as an Ordinary Resolution. None of the Directors or Key Managerial Persons or relative thereof is
concerned or interested in the resolution.

By the order of the Board of Directors
Registered Office: For Alpa Laboratories Limited
33/2, A.B. Road, Pigdamber, Rau
Indore (M.P.) 453446, India

Phone: +91-731-429-4567 Megha Neema
Email: cs@alpalabs.in Company Secretary

Website: www.alpalabs.in
(CIN: L85195MP1988PLC004446)

Pigdamber, Rau, Indore,
25th August, 2020





