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NOTICE OF FORTY SECOND ANNUAL GENERAL MEETING 
 

NOTICE is hereby given that the forty-Second Annual General Meeting of the Shareholders/Members of 
APT Packaging Limited (“the Company”) will be held on Friday, September 30th, 2022 at 12:00 Noon IST 
from office No. 251, Golden City Center, Near Prozone Mall, Chikalthana, Aurangabad – 431007 
through Video Conferencing (“VC”) / Other Audio- Visual Means (“OAVM”) to transact the following 
business:- 

 
 I) ORDINARY BUSINESS        
 

1. To receive, consider and adopt the Balance Sheet as on 31st March 2022, Statement of Profit and 
Loss and Cash Flow Statement for the year ended on that date and the report of the Auditor’s and 
Board’s Report thereon. 

 
2. To appoint a director in place of Mr. Arvind Machhar (DIN: 00251843) who retires by rotation and 

being eligible offers himself for re-appointment. 
 

3. To appoint a director in place of Mr. B. H. Tapdiya (DIN:01295984) who retires by rotation and 
being eligible offers himself for re-appointment. 

 
4. To appoint Statutory Auditors of the Company and fix their Remuneration :- 

 
“RESOLVED THAT, pursuant to provisions of Section 139, 142 and other applicable provisions of 
the Companies Act, 2013, if any, read with the Companies (Audit & Auditors) Rules, 2014, 
including any statutory enactment or modification thereof, M/s. Gautam N. Associates, Chartered 
Accountants, Aurangabad, having (Firm Registration No. 103117W) be and are hereby appointed 
as the Statutory Auditors of the Company to hold the office from the conclusion of 42ndAnnual 
General Meeting until the conclusion of 47thAnnual General Meeting of the Company, subject to 
ratification as to the said appointment at every Annual General Meeting, at a remuneration to be 
decided by the Board of Directors.” 

 
SPECIAL BUSINESS:- 
     5. To consider and, if thought fit, to pass, with or without modification(s), the following 

resolution as Special Resolution:- 

“RESOLVED THAT, pursuant to the provisions of Section 188 and all other applicable provisions, if any, 
of the Companies Act, 2013, subject to any modification and re-enactment thereof, the consent of the 
members of the company be and are hereby accorded to the board of directors to enter into any contract 
or arrangements with related party M/s. Machhar Packaging Services Private Limited with respect to sale, 
purchase of any goods or material or rendering of any services as per the terms and condition as decided 
by the board with effect from 1st April, 2022.” 
 
“RESOLVED FURTHER THAT, the board of directors of the Company be and are hereby authorized to 
take such steps as may be necessary for entering into any related party transactions and to do all acts, 
deeds, matters and things that may be necessary, proper, expedient or incidental thereto for the purpose 
of giving effects to this resolution.” 
 
     6. To consider and, if thought fit, to pass, with or without modification(s), the following 

resolution as Special Resolution:- 

“RESOLVED THAT, pursuant to the provisions of Section 188 and all other applicable provisions, if any, 
of the Companies Act, 2013, subject to any modification and re-enactment thereof, the consent of the 
members of the company be and are hereby accorded to the board of directors to enter into any contract 
or arrangements with related parties M/s. Machhar Industries Limited with respect to sale, purchase of any 
goods or material or rendering of any services as per the terms and condition as decided by the board with 
effect from 1st April, 2022.” 
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“RESOLVED FURTHER THAT, the board of directors of the Company be and are hereby authorized to 
take such steps as may be necessary for entering into any related party transactions and to do all acts, 
deeds, matters and things that may be necessary, proper, expedient or incidental thereto for the purpose 
of giving effects to this resolution.” 
 
         By Order of the Board 
 

Sd/- 

Date : 10/08/2022  Arvind Machhar 

Place: Aurangabad    Managing Director 

    Din:- 00251843 
 

ANNEXURE A:-NOTES FOR MEMBERS’ ATTENTION 
  
1. VIRTUAL MEETING 
In view of the global outbreak of the COVID-19 pandemic, the Ministry of Corporate Affairs (“MCA”) has 
vide its General Circular No. 20/2020 dated May 5, 2020 read with General Circular Nos. 14/2020 and 
17/2020 dated April 8, 2020 and April 13, 2020 and General Circular No. 02/2021 and No. 2/2022 dated 5th 
May, 2022 respectively (collectively referred to as “MCA Circulars”) permitted the holding of the Annual 
General Meeting (“AGM” or “meeting”), through Video Conferencing (“VC”)/Other Audio Visual Means 
(“OAVM”), without the physical presence of the Members at a common venue. Members participating 
through the VC/OAVM shall be reckoned for the purpose of quorum under Section 103 of the Companies 
Act, 2013 (“Act”). 
 
Further, the Securities and Exchange Board of India (“SEBI”) vide its Circular No. 
SEBI/HO/CFD/CMD1/CIR/P/2020/79 dated May 12, 2020 and No. SEBI/HO/CFD/CMD1/P/CIR/2021/602 
dated July 23, 2021 (“SEBI Circular”) has granted further relaxations to ensure the AGM is conducted 
effectively. In compliance with the provisions of the Act, Securities and Exchange Board of India (Listing 
Obligations and Disclosure Requirements) Regulations, 2015 (“SEBI Listing Regulations”) and MCA 
Circulars, the AGM of the Company is being held through VC/OAVM. 
 
The deemed venue for the AGM will be from at Office No. 251, Second Floor, Golden City Center, 
Near Prozone Mall, Chikalthana, Aurangabad – 431007from where the Managing Director of the 
Board conducts the online VC/OAVM meeting. Since the AGM will be held through VC/ OAVM, 
the route map of the venue of the Meeting is not annexed hereto. 
 
2. ELECTRONIC COPY OF ANNUAL REPORT AND NOTICE OF ANNUAL GENERAL MEETING 

a. In compliance with the MCA Circulars and SEBI Circular dated May 12, 2020 and General Circular 
no. 02/2021 dated 13th January, 2021 and No. 2/2022 dated 5th May, 2022, Notice of the AGM 
along with the Annual Report 2021-22 is being sent only through electronic mode to those 
Members whose e-mail addresses are registered with the Company/RTA Agent/ Depositories. 
 

b. Members may note that the Notice and Annual Report 2021-22 will be available on the website of 
Link Intime India Private Limited (“LIIPL”) i.e. www.instavote.linkintime.co.in. and 
www.bseindia.com 

 
 
3. REGISTER TO RECEIVE COMMUNICATIONS ELECTRONICALLY 
Members who have not registered / updated their e-mail address or mobile number with the Company but 
wish to receive all communication (including Annual Report) from the Company electronically may register 
/ update their e-mail and mobile numbers on  www.instavote.linkintime.co.in.Members are also encouraged to 
register / update their e-mail addresses or mobile number with the relevant Depository Participant. 
 
4. STATEMENT UNDER SECTION 102 OF THE ACT 
The Explanatory Statement in terms of the provisions of Section 102(1) of the Companies Act 2013 is not 
required to attach as there is no special business transacting in the ensuing AGM. 
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5. PROXY 
The AGM is being held pursuant to the MCA Circulars through VC / OAVM, physical attendance of 
Members has been dispensed with. Accordingly, the facility for appointment of proxies by the Members will 
not be available for the AGM. Hence, the Proxy Form and Attendance Slip are not annexed to this Notice. 
 
6. AUTHORISED REPRESENTATIVE 
Institutional / Corporate Shareholders (i.e. other than individuals / HUF, NRI, etc.) are required to send a 
scanned copy (PDF/JPG Format) of its Board or governing body Resolution/Authorization etc., authorizing 
its representative to attend the AGM through VC / OAVM on its behalf and to vote through remote e-voting. 
 
The said Resolution/Authorization shall be sent to the Scrutinizer by e-mail through its registered e-mail 
address to Mr. Ganesh Palve, at csganeshpalve@gmail.com with a copy marked to the Chief Financial 
officer at cmdoffice@aptpackaging.in  not less than 48 (forty eight) hours before the commencement of the 
AGM i.e. by 4:00 p.m. on Wednesday, September, 28th, 2022. 
 
7. DOCUMENTS OPEN FOR INSPECTION 
Relevant documents referred to in the accompanying notice and the statement pursuant to Section 102(1), 
if any applicable, of the Act, are uploaded on the website of the LIPL at: 
www.instameet.linkintime.co.in.Documents required to be kept open for inspection by the Members at the 
AGM in terms of the applicable laws, shall be made available on www.instameet.linkintime.co.in. 
 
8. E-VOTING 
Pursuant to Section 108 of the Act, Rule 20 of the Companies (Management and Administration) Rules, 
2014, as amended, Regulation 44 of SEBI Listing Regulations and the MCA Circulars, the Company is 
pleased to provide the facility to Members to exercise their right to vote, on the resolutions proposed to be 
passed at AGM, by electronic means. 
 
The Company has engaged the services of LIIPL to provide the remote e-voting facility on Insta Vote and 
the e-voting 
system on the date of the AGM on Insta-Meet. The Company has appointed Mr. Ganesh Palve (holding 
Membership No. ACS 42980 CP No. 23264), Proprietor and Company Secretaries to act as the Scrutinizer 
and to scrutinize the entire e-voting process (i.e. remote e-voting and e-voting at the AGM) in a fair and 
transparent manner. 
 
9. APPEAL TO THE ALL MEMBERS FOR MANDATORY FURNISHING/UPDATING OF PAN, KYC AND 
NOMINATION DETAILS:- 
 
Dear Shareholder(s), Mandatory furnishing /Updating of PAN,KYC and Nomination details, with reference 
to the SEBI Circular No. SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/655 dated November 3, 2021 read 
together with SEBI Circular No.  SEBI/HO/MIRSD/MIRSD_RTAMB/P/CIR/2021/687 dated December 14, 
2021 it is mandatory for the physical shareholders to furnish the details of PAN, KYC, Bank, E- Mail 
Address, Mobile No. & Nomination, Folio wherein any one of the said details are not available on or after 
April 01, 2023, shall be frozen and shareholder will not be eligible to lodge grievances or avail service 
request from the RTA.  
 
Please note that the PAN to be furnished by you should be linked with Aadhar.  
 
In case the aforesaid details are not furnished, then w.e.f. April 1, 2023, your folio will be frozen by the 
Registrar, Such frozen securities shall be referred by the Registrars or the Company to the administering 
authority under the Benami Transactions (Prohibitions) Act, 1988 and/or Prevention of Money Laundering 
Act, 2002, if they continue to remain frozen as on December 31, 2025.  
 
Keeping in view of the above requirements, the members holding shares in physical mode are requested 
to submit the following documents to the RTA i.e M/s. Link Intime India Private Limited at the earliest. 
 
 



Page 6  

 
S. No. Particulars Form No. 

01. Request for registering PAN, KYC details, etc. ISR-1 (enclosed) 

02. Confirmation of signature (in case of change/mismatch in signature) ISR-2(enclosed) 
03. Declaration form for opting –out Nomination  ISR-3(enclosed) 
04. Registration of Nomination SH-13(enclosed) 
05. Cancellation or variation of existing nomination  SH-14(enclosed) 

The forms can also be downloaded from the website from the RTA’s at www.linkintime.co.in  Kindly send 
the aforesaid self attested details/documents /forms to the RTA at following address: Link Intime India Pvt. 
Ltd. C-101, Tower C, 247 Park, L.B.S. Marg, Vikhroli (W), Mumbai – 400 083 Tel No. 022 49186000 (Extn: 
2331) E-Mail: rnt.helpdesk@linkintime.co.in 
Explanatory Statement 

Item No. 5 

(a) Name of the Related Party:- M/s. Machhar Packaging Services Private Limited 
(b) Name of the director or Key managerial personnel who are related :- Mr. Sandeep Machhar, Non-
Executive Director  
(c) Nature of Relationship: - Mr. Sandeep Machhar is uncle of Mr. Suyog Machhar and Mr. Garv Machhar 
respectively.  
(d) Details of transactions:- The sale of Co-extruded plastic tubes and purchase of cosmetics, machinery 
parts, availing/providing any services  etc. The manufacturing is specific product and the product is neither 
purchased nor sold to any other buyer and seller except M/s. Machhar Packaging Services Private Limited 
in the local area. Thus, it is not possible for the company to compare the transaction on the basis of Arms 
length Price with that of any other party. But the transactions are entered at Cost plus profit margin. Hence, 
the company has entered the transaction within the limit as prescribed in the Companies Act, 2013 with the 
prior approval of Board of directors and for which the board recommends members approval in general 
meeting. Mr. Sandeep Machhar director of the company is interested in this resolution. 
 
Item No. 6 
(a) Name of the Related Party:- M/s. Machhar Industries Limited 
(b) Name of the director or Key managerial personnel who are related :- Mr. Arvind Machhar, Managing 
Director and Key Managerial Personnel  and Mr. Sandeep Machhar, Non-Executive Director  
(c) Nature of Relationship: - Mr. Arvind Machhar and Mr. Sandeep Machhar are brothers.  
(d) Details of transactions:- The sale or purchase of specific machinery parts, availing/providing any 
services etc. The manufacturing is specific product and the product is neither purchased nor sold to any 
other buyer and seller except M/s. Machhar Industries Limited in the local area. Thus, it is not possible for 
the company to compare the transaction on the basis of Arms length Price with that of any other party. But 
the transactions are entered at Cost plus profit margin. Hence, the company has entered the transaction 
within the limit as prescribed in the Companies Act, 2013 with the prior approval of Board of directors and 
for which the board recommends members approval in general meeting. Mr. Arvind Machhar and Mr. 
Sandeep Machhar directors of the company are interested in this resolution. 
 
REMOTE E-VOTING :- IMPORTANT DATES:- 
--------------------------------------------------------------------------------------------------------------------------------------------- 
Cut-off date       Friday, 2nd September, 2022 
(for dispatch of Annual Report)  
 
Cut-off date       Wednesday, 23rd September, 2022 
(for determining the Members  
Entitled to vote on the resolutions 
Set forth in this notice) 
------------------------------------------------------------------------------------------------------------------------------------------ 
Remote e-voting period  commence from  9.00 A.M Monday, September 26, 2022 
(During this period, members of End at   5.00 P.M Thursday, September 29, 2022 
The Company as on the Cut-off    (Remote e-voting module shall be disable 
Date may cast their vote by     Voting thereafter by LIIPL) 
Remote e-voting) 
----------------------------------------------------------------------------------------------------------------------------------------- 
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URL for remote e-voting     www.instavote.linkintime.co.in 
----------------------------------------------------------------------------------------------------------------------------------------- 
Remote e-Voting Instructions for shareholders: 
As per the SEBI circular dated December 9, 2020, individual shareholders holding securities in demat 
mode can register directly with the depository or will have the option of accessing various ESP portals 
directly from their demat accounts. 
 
Login method for Individual shareholders holding securities in demat mode is given below: 
 

1. Individual Shareholders holding securities in demat mode with NSDL 
1. Existing IDeAS user can visit the e-Services website of NSDL viz... 

https://eservices.nsdl.com either on a personal computer or on a mobile. On the e-Services 
home page click on the "Beneficial Owner" icon under "Login"" which is available under 
'IDeAS' section, this will prompt you to enter your existing User ID and Password. After 
successful authentication, you will be able to see e-Voting services under Value added 
services. Click on "Access to e-Voting" under e-Voting services and you will be able to see 
e-Voting page. Click on company name or e-Voting service provider name i.e. LINKINTIME 
and you will be re-directed to “InstaVote” website for casting your vote during the remote e-
Voting period. 

2. If you are not  registered for IDeAS e-Services, option to register is available 
at https://eservices.nsdl.com Select "Register Online for IDeAS Portal" or click 
at https://eservices.nsdl.com/SecureWeb/IdeasDirectReg.jsp 

3. Visit the e-Voting website of NSDL. Open web browser by typing the following 
URL: https://eservices.nsdl.com either on a personal computer or on a mobile. Once the 
home page of e-Voting system is launched, click on the icon "Login" which is available 
under 'Shareholder/Member' section. A new screen will open. You will have to enter your 
User ID (i.e. your sixteen-digit demat account number hold with NSDL), Password/OTP and 
a Verification Code as shown on the screen. After successful authentication, you will be 
redirected to NSDL Depository site wherein you can see e-Voting page. Click on company 
name or e-Voting service provider name i.e. LINKINTIME and you will be redirected to 
“InstaVote” website for casting your vote during the remote e-Voting period. 

 
2. Individual Shareholders holding securities in demat mode with CDSL 

1. Existing users who have opted for Easi / Easiest, can login through their user id and 
password. Option will be made available to reach e-Voting page without any further 
authentication. The URL for users to login to Easi / Easiest 
are https://web.cdslindia.com/myeasi/home/login or www.cdslindia.com and click on New 
System Myeasi. 

2. After successful login of Easi/Easiest the user will be able to see the E Voting Menu. The 
Menu will have links of e-Voting service provider i.e. LINKINTIME. Click on LINKINTIME 
and you will be redirected to “InstaVote” website for casting your vote during the remote e-
Voting period. 

3. If the user is not registered for Easi/Easiest, option to register is available 
at https://web.cdslindia.com/myeasi/Registration/EasiRegistration.  

4. Alternatively, the user can directly access e-Voting page by providing demat account 
number and PAN No. from a link in www.cdslindia.com home page. The system will 
authenticate the user by sending OTP on registered Mobile & Email as recorded in the 
demat Account. After successful authentication, user will be provided links for the respective 
ESP i.e. LINKINTIME. Click on LINKINTIME and you will be redirected to “InstaVote” 
website for casting your vote during the remote e-Voting period. 

 
3. Individual Shareholders (holding securities in demat mode) login through their depository 

participants 
You can also login using the login credentials of your demat account through your Depository 
Participant registered with NSDL/CDSL for e-Voting facility. Upon logging in, you will be able to see 
e-Voting option. Click on e-Voting option, you will be redirected to NSDL/CDSL Depository site after 
successful authentication, wherein you can see e-Voting feature. Click on company name or e-
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Voting service provider name i.e. LINKINTIME and you will be redirected to “InstaVote” website for 
casting your vote during the remote e-Voting period. 

 
Login method for Individual shareholders holding securities in physical form is given below: 
 
Individual Shareholders of the company, holding shares in physical form as on the cut-off date for e-voting 
may register for e-Voting facility of Link Intime as under: 
 

1. Open the internet browser and launch the URL: https://instavote.linkintime.co.in 
 

2. Click on “Sign Up” under ‘SHARE HOLDER’ tab and register with your following details: -  
 
A. User ID: Shareholders holding shares in physical form shall provide Event No + Folio Number 
registered with the Company.  
 
B. PAN: Enter your 10-digit Permanent Account Number (PAN) (Shareholders who have not updated their 
PAN with the Depository Participant (DP)/ Company shall use the sequence number provided to you, if 
applicable.  
 
C. DOB/DOI: Enter the Date of Birth (DOB) / Date of Incorporation (DOI) (As recorded with your DP / 
Company - in DD/MM/YYYY format)  
 
D. Bank Account Number: Enter your Bank Account Number (last four digits), as recorded with your 
DP/Company.  
 
*Shareholders/ members holding shares in physical form but have not recorded ‘C’ and ‘D’, shall provide 
their Folio number in ‘D’ above 
 
▶Set the password of your choice (The password should contain minimum 8 characters, at least one 
special Character (@!#$&*), at least one numeral, at least one alphabet and at least one capital letter).  
▶Click “confirm” (Your password is now generated).  
 

3. Click on ‘Login’ under ‘SHARE HOLDER’ tab.  
4. Enter your User ID, Password and Image Verification (CAPTCHA) Code and click on ‘Submit’.  

 
Cast your vote electronically: 
 

1. After successful login, you will be able to see the notification for e-voting. Select ‘View’ icon.  
2. E-voting page will appear.  
3. Refer the Resolution description and cast your vote by selecting your desired option ‘Favour / 

Against’ (If you wish to view the entire Resolution details, click on the ‘View Resolution’ file link).  
4. After selecting the desired option i.e. Favour / Against, click on ‘Submit’. A confirmation box will be 

displayed. If you wish to confirm your vote, click on ‘Yes’, else to change your vote, click on ‘No’ 
and accordingly modify your vote.  

 
Guidelines for Institutional shareholders: 
 
Institutional shareholders (i.e. other than Individuals, HUF, NRI etc.) and Custodians are required to log on 
the e-voting system of LIIPL at https://instavote.linkintime.co.in and register themselves as ‘Custodian / 
Mutual Fund / Corporate Body’. They are also required to upload a scanned certified true copy of the 
board resolution /authority letter/power of attorney etc. together with attested specimen signature of the 
duly authorised representative(s) in PDF format in the ‘Custodian / Mutual Fund / Corporate Body’ login 
for the Scrutinizer to verify the same.  
 
Helpdesk for Individual Shareholders holding securities in physical mode/ Institutional 
shareholders: 
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Shareholders facing any technical issue in login may contact Link Intime INSTAVOTE helpdesk by sending 
a request at enotices@linkintime.co.in or contact on: - Tel: 022 – 4918 6000. 
 
Helpdesk for Individual Shareholders holding securities in demat mode: 
 
Individual Shareholders holding securities in demat mode may contact the respective helpdesk for any 
technical issues related to login through Depository i.e. NSDL and CDSL. 
 

Login type  Helpdesk details  
Individual 
Shareholders holding 
securities in demat 
mode with NSDL  

Members facing any technical issue in login can contact NSDL 
helpdesk by sending a request at evoting@nsdl.co.in or call at 
toll free no.: 1800 1020 990 and 1800 22 44 30  

Individual 
Shareholders holding 
securities in demat 
mode with CDSL  

Members facing any technical issue in login can contact CDSL 
helpdesk by sending a request at 
helpdesk.evoting@cdslindia.com or contact at 022- 23058738 or 
22- 23058542-43.  

 
Individual Shareholders holding securities in Physical mode has forgotten the password:  
 
If an Individual Shareholders holding securities in Physical mode has forgotten the USER ID [Login ID] or 
Password or both then the shareholder can use the “Forgot Password” option available on the e-Voting 
website of Link Intime: https://instavote.linkintime.co.in 
 
* Click on‘Login’ under ‘SHARE HOLDER’ tab and further Click ‘forgot password?’  
*  Enter User ID, select Mode and Enter Image Verification code (CAPTCHA). Click on “SUBMIT”. 
 
In case shareholders is having valid email address, Password will be sent to his / her registered e-mail 
address. Shareholder scan set the password of his/her choice by providing the information about the 
particulars of the Security Question and Answer, PAN, DOB/DOI, Bank Account Number (last four digits) 
etc. as mentioned above. The password should contain minimum 8 characters, at least one special 
character (@!#$&*), at least one numeral, at least one alphabet and at least one capital letter.  
 
User ID for Shareholders holding shares in Physical Form (i.e. Share Certificate): Your User ID is Event No 
+Folio Number registered with the Company 
 
 
Individual Shareholders holding securities in demat mode with NSDL/ CDSL has forgotten the 
password:  
 
Shareholders who are unable to retrieve User ID/ Password are advised to use Forget User ID and Forget 
Password option available at abovementioned depository/ depository participants website. 
 

� It is strongly recommended not to share your password with any other person and take utmost care 
to keep your password confidential.  

� For shareholders/ members holding shares in physical form, the details can be used only for voting 
on the resolutions contained in this Notice. 

� During the voting period, shareholders/ members can login any number of time till they have voted 
on the resolution(s) for a particular “Event”. 
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Process and manner for attending the Annual General Meeting through InstaMeet: 
 
1. Open the internet browser and launch the URL: https://instameet.linkintime.co.in 
 

▶ Select the “Company” and ‘Event Date’ and register with your following details: -  
 

A. Demat Account No. or Folio No: Enter your 16 digit Demat Account No. or Folio No 
 
• Shareholders/ members holding shares in CDSL demat account shall provide 16 Digit Beneficiary ID 
• Shareholders/ members holding shares in NSDL demat account shall provide 8 Character DP ID 
followed by 8 Digit Client ID 
• Shareholders/ members holding shares in physical form shall provide Folio Number registered with the 
Company  
 
B. PAN: Enter your 10-digit Permanent Account Number (PAN) (Members who have not updated their PAN 
with the Depository Participant (DP)/  
Company shall use the sequence number provided to you, if applicable.  
 
C. Mobile No.: Enter your mobile number. 
 
D. Email ID: Enter your email id, as recorded with your DP/Company.  
 
▶Click “Go to Meeting” (You are now registered for InstaMeet and your attendance is marked for the 
meeting). 
 
 
 
Instructions for Shareholders/ Members to Speak during the Annual General Meeting through 
InstaMeet: 
 
1. Shareholders who would like to speak during the meeting must register their request 3 days in advance 

with the company on the specific email id created for the general meeting i.e at 
cmdoffice@aptpackaging.in .  

2. Shareholders will get confirmation on first cum first basis depending upon the provision made by the 
client.  

3. Shareholders will receive “speaking serial number” once they mark attendance for the meeting. 
4. Other shareholder may ask questions to the panellist, via active chat-board during the meeting. 
5. Please remember speaking serial number and start your conversation with panellist by switching on 

video mode and audio of your device. 
 
Shareholders are requested to speak only when moderator of the meeting/ management will announce the 
name and serial number for speaking. 
 
Instructions for Shareholders/ Members to Vote during the Annual General Meeting through 
InstaMeet: 
 
Once the electronic voting is activated by the scrutinizer during the meeting, shareholders/ members who 
have not exercised their vote through the remote e-voting can cast the vote as under: 
  
1. On the Shareholders VC page, click on the link for e-Voting “Cast your vote” 
2. Enter your 16 digit Demat Account No. / Folio No. and OTP (received on the registered mobile number/ 

registered email Id) received during registration for InstaMEET and click on 'Submit'.  
3. After successful login, you will see “Resolution Description” and against the same the option “Favour/ 

Against” for voting.  
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