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NOTICE IS HEREBY GIVEN THAT THE FIFTIETH (50TH) 
ANNUAL GENERAL MEETING OF SHEELA FOAM LIMITED 
WILL BE HELD ON THURSDAY, 18TH AUGUST 2022 AT 
10:00 A.M. (IST) THROUGH VIDEO CONFERENCE (VC)/
OTHER AUDIO VISUAL MEANS (OAVM) (HEREIN AFTER 
REFERRED TO AS ELECTRONIC MODE) TO TRANSACT 
THE FOLLOWING BUSINESS:

ORDINARY BUSINESS:
1. To receive, consider and adopt the audited Financial 

Statements of the Company for the year 2022 
(Standalone and Consolidated) including audited 
Balance Sheet as at 31st March 2022, the Statement 
of Profit and Loss and Cash Flow Statement for the 
year ended on that date and the Reports of Board of 
directors and Auditors thereon.

2. To appoint a Director in place of Mr. Tushaar Gautam 
(DIN 01646487), who retires by rotation and, being 
eligible, offers himself for re-appointment.

SPECIAL BUSINESS:
3. To consider and, if thought fit, to pass with or 

without modification(s), the following Resolution as 
an Ordinary Resolution:

 “RESOLVED THAT pursuant to the provisions of 
Section 148(3) and other applicable provisions, if 
any, of the Companies Act, 2013 and the Companies 
(Audit and Auditors) Rule, 2014(including any 
statutory modification(s) or re-enactment(s) 
thereof, for the time being enforce), M/s. Mahesh 
Singh & Co, Cost Accountants, appointed by the 
Board of Directors of the Company to conduct the 
Audit of the cost records of the Company, for the 
Financial Year 2022-23, be paid ` 1,50,000/- (Rupees 
One Lakh Fifty Thousand only) plus applicable tax.”

4. To consider and, if thought fit, to pass with or 
without modification(s), the following Resolution as 
an Ordinary Resolution:

 “RESOLVED THAT the Company hereby accords its 
approval for the payment of ` 15,00,000 (Rupees 
Fifteen Lakh only) commission to each Independent 
Directors, for one year of service, that is over and 
above the sitting fees payable to the Independent 
Directors.”
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5. To consider and, if thought fit, to pass with or 

without modification(s), the following Resolution as 
a Special Resolution:

 “RESOLVED THAT pursuant to the provisions of 
Sections 196, 197, 203 and any other applicable 
provisions of the Companies Act, 2013 and the 
Companies (Appointment and Remuneration of 
Managerial Personnel) Rules, 2014 (including any 
statutory modification(s) or re-enactment thereof for 
the time being in force), read with Schedule V to the 
Companies Act, 2013, the Company hereby accords 
its approval to the reappointment of Mr. Rahul 
Gautam (DIN 0019299), as the Managing Director for 
a period of five years with effect from 1st April, 2022 
on the terms and conditions of appointment and 
remuneration as approved by the Board/Nomination 
and Remuneration Committee time to time, material 
terms of which are set out in the explanatory 
statement attached to this notice, and the period 
of his office shall be not be liable to determination 
by retirement of directors by rotation and the Board 
of Directors be and is hereby authorised to alter and 
vary such terms of appointment and remuneration 
so as not to exceed the limits specified in Schedule V 
to the Companies Act, 2013 as may be agreed to by 
the Board of Directors and Mr. Rahul Gautam.”

6. To consider and, if thought fit, to pass with or 
without modification(s), the following Resolution as 
a Special Resolution:

 “RESOLVED THAT pursuant to the provisions of 
Sections 196, 197, 203 and any other applicable 
provisions of the Companies Act, 2013 and the 
Companies (Appointment and Remuneration of 
Managerial Personnel) Rules, 2014 (including any 
statutory modification(s) or re-enactment thereof 
for the time being in force), read with Schedule V 
to the Companies Act, 2013, the Company hereby 
accords its approval to the reappointment of Ms. 
Namita Gautam (DIN 00190463), as the Whole-
time Director for a period of five years with effect 
from 1st April, 2022 on the terms and conditions 
of appointment and remuneration as approved 
by the Board/Nomination and Remuneration 
Committee time to time, material terms of which 
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are set out in the explanatory statement attached 
to this notice, and the period of her office shall be 
liable to determination by retirement of directors 
by rotation and the Board of Directors be and is 
hereby authorised to alter and vary such terms of 
appointment and remuneration so as not to exceed 
the limits specified in Schedule V to the Companies 
Act, 2013 as may be agreed to by the Board of 
Directors and Ms Namita Gautam.

7. To consider and, if thought fit, to pass with or 
without modification(s), the following Resolution as 
an Ordinary Resolution:

 “RESOLVED THAT pursuant to the provisions of 
Sections 196, 197, 203 and any other applicable 
provisions of the Companies Act, 2013 and the 
Companies (Appointment and Remuneration of 
Managerial Personnel) Rules, 2014 (including any 
statutory modification(s) or re-enactment thereof 
for the time being in force), read with Schedule V 
to the Companies Act, 2013, the Company hereby 
accords its approval to the reappointment of Mr. 
Rakesh Chahar (DIN 00180587), as the Whole-
time Director for a period of five years with effect 
from 1st April, 2022 on the terms and conditions of 
appointment and remuneration as approved by the 
Board/Nomination and Remuneration Committee 
time to time, material terms of which are set out in the 
explanatory statement attached to this notice, and 
the period of his office shall be liable to determination 
by retirement of directors by rotation and the Board 
of Directors be and is hereby authorised to alter and 
vary such terms of appointment and remuneration 
so as not to exceed the limits specified in Schedule V 
to the Companies Act, 2013 as may be agreed to by 
the Board of Directors and Mr. Rakesh Chahar.”

8. To consider and, if thought fit, to pass with or 
without modification(s), the following Resolution as 
an Ordinary Resolution:

 “RESOLVED THAT pursuant to the provisions of 
Sections 196, 197, 203 and any other applicable 
provisions of the Companies Act, 2013 and the 
Companies (Appointment and Remuneration of 
Managerial Personnel) Rules, 2014 (including any 
statutory modification(s) or re-enactment thereof 
for the time being in force), read with Schedule V 
to the Companies Act, 2013, the Company hereby 
accords its approval to the reappointment of Mr. 
Tushaar Gautam (DIN 01646487), as the Whole-
time Director for a period of five years with effect 
from 1st April, 2022 on the terms and conditions of 
appointment and remuneration as approved by the 
Board/Nomination and Remuneration Committee 
time to time, material terms of which are set out in the 
explanatory statement attached to this notice, and 
the period of his office shall be liable to determination 
by retirement of directors by rotation and the Board 

of Directors be and is hereby authorised to alter and 
vary such terms of appointment and remuneration 
so as not to exceed the limits specified in Schedule V 
to the Companies Act, 2013 as may be agreed to by 
the Board of Directors and Mr. Tushaar Gautam.”

9. To consider and, if thought fit, to pass with or 
without modification(s), the following Resolution as 
a Special Resolution:

 “RESOLVED THAT pursuant to Sections 149 and 
152 read with Schedule IV and all other applicable 
provisions of the Companies Act, 2013 and the 
Companies (Appointment and Qualification of 
Directors) Rules, 2014 (including any statutory 
modifications(s) or enactment thereof for the time 
being in force) and Regulation 16(1)(b) of the SEBI 
(Listing Obligations and Disclosure Requirement) 
Regulations, 2015, as amended from time to time 
and pursuant to the recommendations of the 
Nomination and Remuneration Committee and 
by the Board of Directors of the Company, term of 
Mr. Som Mittal (DIN: 00074842), Non-executive 
Independent Director, be increased form four (4) 
years to five (5) years and he will continue to hold 
the office of independent director till 6th June 2026 
and he shall not be liable to retire by rotation.”

10. To consider and, if thought fit, to pass with or 
without modification(s), the following Resolution as 
a Special Resolution:

 “RESOLVED THAT pursuant to Sections 149 and 
152 read with Schedule IV and all other applicable 
provisions of the Companies Act, 2013 and the 
Companies (Appointment and Qualification of 
Directors) Rules, 2014 (including any statutory 
modifications(s) or enactment thereof for the time 
being in force) and Regulation 16(1)(b) of the SEBI 
(Listing Obligations and Disclosure Requirement) 
Regulations, 2015, as amended from time to time 
and pursuant to the recommendations of the 
Nomination and Remuneration Committee and 
by the Board of Directors of the Company, term of 
Mr. Anil Tandon (DIN: 00089404), Non-executive 
Independent Director, be increased form three (3) 
years to five (5) years and he will continue to hold 
the office of independent director till 6th June 2026 
and he shall not be liable to retire by rotation.”

11. To consider and, if thought fit, to pass with or 
without modification(s), the following Resolution as 
a Special Resolution:

 “RESOLVED THAT pursuant to Sections 149 and 
152 read with Schedule IV and all other applicable 
provisions of the Companies Act, 2013 and the 
Companies (Appointment and Qualification of 
Directors) Rules, 2014 (including any statutory 
modifications(s) or enactment thereof for the time 
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being in force) and Regulation 16(1)(b) of the SEBI 
(Listing Obligations and Disclosure Requirement) 
Regulations, 2015, as amended from time to time 
and pursuant to the recommendations of the 
Nomination and Remuneration Committee and by 
the Board of Directors of the Company, term of Lt. 
Gen. (Dr.) V.K. Ahluwalia (DIN: 08078092), Non-
executive Independent Director, be increased form 
three (3) years to five (5) years and he will continue to 
hold the office of independent director till 4th March 
2026 and he shall not be liable to retire by rotation.”

12. To consider and, if thought fit, to pass with or 
without modification(s), the following Resolution as 
a Special Resolution:

 “RESOLVED THAT pursuant to Sections 149 and 
152 read with Schedule IV and all other applicable 
provisions of the Companies Act, 2013 and the 
Companies (Appointment and Qualification of 
Directors) Rules, 2014 (including any statutory 
modifications(s) or enactment thereof for the time 
being in force) and Regulation 16(1)(b) of the SEBI 
(Listing Obligations and Disclosure Requirement) 
Regulations, 2015, as amended from time to time 
and pursuant to the recommendations of the 
Nomination and Remuneration Committee and by 
the Board of Directors of the Company, term of Ms. 
Meena Jagtiani (DIN: 08396893), Non-executive 
Independent Director, be increased form three (3) 
years to five (5) years and she will continue to hold 
the office of independent director till 7th April 2027 
and she shall not be liable to retire by rotation.”

13. To consider and, if thought fit, to pass with or 
without modification(s), the following Resolution as 
an ordinary Resolution:

 “RESOLVED THAT pursuant to the provisions of 
Section 13, 62 and other applicable provisions, if 
any, of the Companies Act, 2013 and the rules made 
thereunder (including any statutory modification or 
re-enactment thereof for the time being in force) 
and the provisions of the Articles of Association of 
the company, the approval of the company, be and 
is hereby accorded to increase the authorised share 
capital of the company from from ` 44,01,05,000 
(Rupees Forty Four Crore One Lakh Five Thousand 
Only) divided into 8,80,21,000 (Eight Crore Eighty 
Lakh Twenty One Thousand) equity shares of  
` 5 (Rupees Five Only) each to ` 100,00,00,000 
(Rupees One Hundred Crores Only) divided into 
20,00,00,000 (Twenty Crore) equity shares of 
` 5 (Rupees Five Only) each by way of creating 
additional capital of ` 55,98,95,000 (Fifty-five Crore 
Ninety Eight Lakh Ninety Five Thousand) consisting 
of 11,19,79,000 (Eleven Crore Nineteen Lakh Seventy 
Nine Thousand) equity shares of ` 5 (Rupees Five 
Only) each and consequently clause no. V of the 

memorandum of association of the company be 
substituted by the following:

 “The Authorized Share Capital of the Company is  
` 100,00,00,000 (Rupees One Hundred Crores 
Only) divided into 20,00,00,000 (Twenty Crore) 
equity shares of ` 5 (` Five Only) each.”

14. To approve ‘SHEELA FOAM - Employees Stock 
Option Plan 2022’ and in this regard, pass the 
following resolution as a Special Resolution:

 “RESOLVED THAT pursuant to the provisions of 
Section 62 (1) (b) of the Companies Act, 2013 
(“the Act”) and the Companies (Share Capital and 
Debentures) Rules, 2014 and other applicable 
provisions, if any, of the Act, including any statutory 
modification(s) or re-enactment of the Act for the 
time being in force and in accordance with the 
provisions of the Memorandum and Articles of 
Association of the Company and the provisions of the 
Securities and Exchange Board Of India (Share Based 
Employee Benefits and Sweat Equity) Regulations, 
2021 including any modifications thereof or 
supplements thereto (“the SEBI SBEB and Sweat 
Equity Regulations”), SEBI  (Listing Obligations and 
Disclosure  Requirements)  Regulations, 2015 (“the 
SEBI LODR Regulations”),the Listing Agreement 
entered into with the Stock Exchange where the 
securities of the Company are listed and any 
other applicable laws for the time being in force 
and subject to such other consents, permissions, 
sanctions and approvals which may be agreed by 
the Board of Directors of the Company (hereinafter 
referred to as “the Board” which term shall be 
deemed to include the Compensation Committee 
/ Nomination and Remuneration Committee), 
consent of the Shareholders be and is hereby 
accorded to introduce and implement the ‘SHEELA 
FOAM - Employees Stock Option Plan 2022’ (“SF 
ESOP - 2022”) the salient features of which are 
detailed in the Explanatory Statement to this Notice 
and to create, grant, offer, issue and allot at any 
time in one or more tranches to or for the benefit 
of such person(s) who are in the employment of the 
Company, whether working in India or outside India, 
including Director of the Company, whether Whole-
time director or not, including a non-executive 
director, but excluding Promoter, Promoter group 
and independent Directors, a director who, either 
himself or through his relative or through anybody 
corporate, directly or indirectly, holds more than 
ten per cent of the outstanding equity shares of the 
company and such other persons as may from time 
to time be allowed to be eligible for the benefit under 
the provisions of applicable laws and Regulations 
prevailing from time to time (hereinafter collectively 
referred to as “Employees”) selected on the basis of 
criteria decided by the Board under the SF ESOP - 
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2022, such number of stock options convertible into 
Equity Shares of the Company (“Options”), in one or 
more tranches, not exceeding 2,400,000 (Twenty 
four Lakhs) equity shares of face value of ` 5/- each 
(Rupees Five), at such price and on such terms and 
conditions as may be fixed or determined by the 
Board in accordance with the SF ESOP - 2022, and all 
provisions of applicable laws.

 "RESOLVED FURTHER THAT  the Scheme may also 
envisage provisions for providing financial assistance 
to the Eligible Employees to enable them to acquire, 
purchase or subscribe to the said Securities of the 
Company in accordance with the provisions of the 
Act/Regulations."

 "RESOLVED FURTHER THAT the Board be and is 
hereby authorized to issue and allot Equity Shares 
directly to the eligible Employees upon exercise of 
Options from time to time in accordance with the SF 
ESOP - 2022 and such equity shares shall rank pari-
passu in all respects with the then existing equity 
shares of the Company."

 "RESOLVED FURTHER THAT in case of any corporate 
action(s) such as rights issues, bonus issues, 
merger, buy-back, scheme of arrangement and 
sale of division or other re-organisation of capital 
structure of the Company, as applicable from time 
to time, if any additional equity shares are issued 
by the Company for the purpose of making a fair 
and reasonable adjustment to the Stock Options 
granted earlier, the above ceiling shall be deemed to 
be increased to the extent of such additional equity 
shares issued."

 "RESOLVED FURTHER THAT in case the equity 
shares of the Company are either sub-divided or 
consolidated, then the number of equity shares 
to be issued and allotted on exercise of Options 
granted under the SF ESOP - 2022 and the exercise 
price of Options granted under the SF ESOP - 2022 
shall automatically stand augmented or reduced, 
as the case may be, in the same proportion as the 
present face value of ` 5/- per equity share bears to 
their revised face value of the equity shares of the 
Company after such sub-division or consolidation, 
without affecting any other rights or obligations 
of the employees who have been granted Stock 
Options under the SF ESOP - 2022."

 "RESOLVED FURTHER THAT without prejudice to the 
generality of the above; the Board, which includes 
the Compensation/ Nomination and Remuneration 
Committee is authorised to formulate, evolve, 
decide upon and implement the SF ESOP - 2022, 
determine the detailed terms and conditions of the 
aforementioned SF ESOP - 2022 including but not 
limited to the quantum of the Options to be granted 

per employee, the number of Options to be granted 
in each tranche, the terms or combination of terms 
subject to which the said Options are to be granted, 
the exercise period, the vesting period, the vesting 
conditions, instances where such Stock Options 
shall lapse and to grant such number of Options, 
to such employees of the Company, at price, at 
such time and on such terms and conditions as 
set out in the SF ESOP - 2022 and as the Board or 
the Compensation/ Nomination and Remuneration 
Committee may in its absolute discretion think fit."

 "RESOLVED FURTHER THAT the Nomination and 
Remuneration Committee be designated as the 
Compensation Committee in accordance with 
Regulation 5(1) and Regulation 5(2) of the SEBI SBEB 
and Sweat Equity Regulations for the purposes of 
administration of SF ESOP - 2022."

 "RESOLVED FURTHER THAT the Board is hereby 
authorised to make any modifications, changes, 
variations, alterations or revisions in the SF ESOP 
- 2022 as it may deem fit, from time to time or to 
suspend, withdraw or revive the SF ESOP - 2022 from 
time to time, in conformity with applicable laws, 
provided such variations, modifications, alterations 
or revisions are not detrimental to the interests of 
the Employees."

 "RESOLVED FURTHER THAT the Board shall take 
necessary steps for listing of the Equity Shares 
allotted under the SF ESOP - 2022 on the Stock 
Exchanges, where the Shares of the Company 
are listed in accordance with the provisions of the 
SEBI SBEB and Sweat Equity Regulations, the SEBI 
LODR Regulations and other applicable laws and 
regulations."

 "RESOLVED FURTHER THAT for the purpose of 
giving effect to this Resolution, the Board be and is 
hereby authorized to do all such acts, deeds, matters 
and things as it may, in its absolute discretion, deem 
necessary, expedient or proper and to settle all 
questions, difficulties or doubts that may arise in 
relation to formulation and implementation of the 
SF ESOP - 2022 at any stage including at the time 
of listing of the equity shares issued herein without 
requiring the Board to secure any further consent or 
approval of the Members of the Company to the end 
and intent that they shall be deemed to have given 
their approval thereto expressly by the authority of 
this Resolution."

 "RESOLVED FURTHER THAT  the Board be and is 
hereby authorized to delegate all or any powers 
conferred herein to Compensation/ Nomination 
and Remuneration Committee or such other 
Committees, with power to  sub-delegate  to any 
Executives/Officers of the Company to do all such 



Notice | 5

acts, deeds, matters and things as also to execute 
such documents, writings etc., as may be necessary 
in this regard.”

15. To extend approval of ‘SHEELA FOAM - Employees 
Stock Option Plan 2022’ to the employees of 
Holding Company, Associate Company(ies), Group 
Company(ies) and its Subsidiary Company (ies) 
[present and future] and in this regard, pass the 
following resolution as a Special Resolution:

 “RESOLVED THAT pursuant to the provisions 
of Section 62 (1) (b) of the Companies Act,2013 
(“the Act”) and the Companies (Share Capital and 
Debentures) Rules, 2014 and other applicable 
provisions, if any, of the Act, the Securities and 
Exchange Board Of India (Share Based Employee 
Benefits and Sweat Equity) Regulations, 2021 
including any modifications thereof or supplements 
thereto (“the SEBI SBEB and Sweat Equity 
Regulations”), SEBI  (Listing Obligations and 
Disclosure Requirements)  Regulations, 2015 (“the 
SEBI LODR Regulations”), the Listing Agreement 
entered into with the Stock Exchanges where the 
securities of the Company are listed and any other 
applicable laws for the time being in force and subject 
to such other consents, permissions, sanctions and 
approvals as may be necessary and which may be 
agreed to by the Board of Directors of the Company 
(hereinafter referred to as “the Board”, which term 
shall be deemed to include any Committee including 
the Compensation/ Nomination and Remuneration 
Committee to exercise the powers conferred by 
this Resolution), consent and approval of the 
Shareholders be and is hereby accorded to extend 
the benefits of ‘SHEELA FOAM - Employees Stock 
Option Plan 2022’ (“SF ESOP - 2022”) proposed in 
the resolution number 14 above to such persons 
who are in the employment of the Holding Company, 
Group Company(ies), Associate Company(ies) and its 
Subsidiary Company(ies) (whether now or hereafter 
existing, whether incorporated in India or overseas 
as may be from time to time be allowed under the 

prevailing laws, rules and regulations and / or any 
amendments thereto from time to time), whether 
working in India or out of India and to the directors 
of the Holding Company, Group Company(ies), 
Associate Company(ies) or its Subsidiary 
Companies, and to such other persons as may from 
time to time be allowed, under prevailing laws, rules 
and regulations, and/or amendments thereto from 
time to time, on such terms and conditions as may 
be decided by the Board, and selected on the basis 
of criteria prescribed by the Board, at such price or 
prices in one or more tranches and on such terms 
and conditions, as may be fixed or determined by the 
Board in accordance with the SF ESOP - 2022."

 "RESOLVED FURTHER THAT for the purpose of 
creating, offering, issuing, allotting and listing of 
the Securities, the Board be authorized on behalf of 
the Company to make any modifications, changes, 
variations, alterations or revisions in the SF ESOP – 
2022 from time to time or to suspend, withdraw, or 
revive SF ESOP - 2022 from time to time, provided 
such variations, modifications, alterations or 
revisions are not detrimental to the interests of the 
Employees."

 "RESOLVED FURTHER THAT for the purpose of giving 
effect to this Resolution, the Board be authorized 
to determine terms and conditions of issue of the 
Securities and do all such acts, deeds, matters and 
things as it may, in its absolute discretion, deem 
necessary for such purpose and with power on 
behalf of the Company to settle any questions, 
difficulties or doubts that may arise in this regard 
without requiring to secure any further consent or 
approval of the Shareholders of the Company.”

 By order of the Board

Md. Iquebal Ahmad
Date: 12th May, 2022 Company Secretary and  
Place: Noida Compliance Officer
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IMPORTANT NOTES:
1.  Pursuant to the Ministry of Corporate Affairs 

(“MCA”) General Circular Nos. 14/ 2020 dated April 
8, 2020 and 17/ 2020 dated April 13, 2020, Circular 
No. 20/2020 dated May 5, 2020 read with General 
Circular No.02/2021 dated January 13, 2021, Circular 
No. 19/21 dated 8th December 2021, 21/2021 dated 
14th December 2021 and 02/2022 dated May 5 2022 
(collectively referred to as “MCA Circulars”) has 
permitted the holding of the annual general meeting 
through Video Conferencing (“VC”) or through Other 
Audio-Visual Means (“OAVM”), without the physical 
presence of the Members at a common venue. The 
Securities and Exchange Board of India (“SEBI”) vide 
its circular dated January 15, 2021 read with May 
12, 2020 (“SEBI Circulars”) has granted relaxation in 
respect of sending physical copies of annual report 
to shareholders and requirement of proxy for general 
meetings held through electronic mode.

  Therefore the 50th Annual General Meeting 
(“Meeting” or “AGM”) of the Company is being held 
through VC / OAVM on Thursday, August 18, 2022 at 
10:00 a.m. (IST). The proceedings of AGM deemed 
to be conducted at the Registered Office of the 
Company situated at 604, Ashadeep, 9 Hailey Road, 
New Delhi 110001.

2. The Register of Directors and Key Managerial 
Personnel and their shareholding, maintained under 
Section 170 of the Act, and the Register of Contracts 
or Arrangements in which the directors are 
interested, maintained under Section 189 of the Act, 
will be available electronically for inspection by the 
members during the AGM. All documents referred 
to in the Notice will also be available for electronic 
inspection without any fee by the members from 
the date of circulation of this Notice up to the date 
of AGM, i.e. August 18, 2022. Members seeking 
to inspect such documents can send an email to 
investorrelation@sheelafoam.com.

3.  Pursuant to the provisions of the Companies Act, 
2013, a Member entitled to attend and vote at the 
Annual General Meeting is entitled to appoint a 
proxy to attend and vote on his/her behalf and the 
proxy need not be a Member of the Company. Since 
this AGM is being held pursuant to the MCA Circulars 
through VC/OAVM, physical attendance of Members 
has been dispensed with. Accordingly, the facility for 
appointment of proxies by the Members will not be 
available for the Annual General Meeting and hence 
the Proxy Form and Attendance Slip are not annexed 
to the Notice.

4. Explanatory Statement pursuant to Section 102 of 
the Companies Act, 2013 (“Act”) setting out material 
facts concerning the business under Item Nos. 3 to 
15 of the accompanying Notice, is annexed hereto.

5. Institutional/Corporate Shareholders (i.e. other 
than individuals/HUF, NRI, etc) are required to 
send a scanned copy (PDF/JPEG Format) of its 
Board Resolution or governing body Resolution/
Authorisation etc., authorising its representative to 
attend the Annual General Meeting through VC/OAVM 
on its behalf and to vote through remote e-voting. 
The said Resolution/Authorization shall be sent to 
the Scrutinizer by email through their registered email 
address to avafirm@gmail.com with copies marked to 
the Company at investorrelation@sheelafoam.com 
and to its RTA at delhi@linkintime.co.in

6.  In case the shareholder’s email ID is already 
registered with the Company/its Registrar & Share 
Transfer Agent “RTA”/Depositories, log in details 
for e-voting are being sent on the registered email 
address.

 In case the shareholder has not registered his/her/
their email address with the Company/its RTA/
Depositories and or not updated the Bank Account 
mandate for receipt of dividend, the following 
instructions to be followed:

(i) Kindly log in to the website of our RTA, Link 
Intime India Private Ltd., www.linkintime.co.in 
under Investor Services > Email/Bank detail 
Registration- fill in the details and upload the 
required documents and submit.

 OR

(ii) In the case of Shares held in Demat mode:

 The shareholder may please contact the 
Depository Participant (“DP”) and register the 
email address and bank account details in the 
demat account as per the process followed and 
advised by the DP.

7. To prevent fraudulent transactions, members are 
advised to exercise due diligence and notify any 
change in address or demise of any member as soon 
as possible. Members are also advised not to leave 
their demat account(s) dormant for long. Periodic 
statement of holdings should be obtained from 
the concerned Depository Participant and holdings 
should be verified.

8. The Notice of the Annual General Meeting along 
with the Annual Report for the financial year 2021-
22 is being sent only by electronic mode to those 
Members whose email addresses are registered with 
the Company/Depositories in accordance with the 
aforesaid MCA Circulars and circular issued by SEBI 
dated May 12, 2020. Members may note that the 
Notice of Annual General Meeting and Annual Report 
for the financial year 2021-22 will also be available 
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on the Company’s website www.sheelafoam.com; 
websites of the Stock Exchanges i.e. National Stock 
Exchange of India Ltd and BSE Limited at www.
nseindia.com and www.bseindia.com respectively. 
Members can attend and participate in the Annual 
General Meeting through VC/OAVM facility only.

9. The Securities and Exchange Board of India (SEBI) has 
mandated the submission of Permanent Account 
Number (PAN) by every participant in securities 
market. Members holding shares in electronic form 
are, therefore, requested to submit the PAN to 
their Depository Participants with whom they are 
maintaining their demat accounts.

 10. Members attending the meeting through VC/OAVM 
shall be counted for the purposes of reckoning the 
quorum under Section 103 of the Companies Act, 
2013.

11. SEBI has also mandated that for registration of 
transfer of securities, the transferee(s) as well 
as transferor(s) shall furnish a copy of their PAN 
card to the Company for registration of transfer of 
securities.

12. Details as required in sub-regulation (3) of Regulation 
36 of the Listing Regulations in respect of the 
Directors seeking appointment/ re-appointment at 
the Annual General Meeting, forms integral part of 
the notice. Requisite declarations have been received 
from the Directors for seeking appointment/ re-
appointment.

13. Voting through electronic means

I. In compliance with provisions of Section 108 
of the Companies Act, 2013, Rule 20 of the 
Companies (Management and Administration) 
Rules, 2014 as substituted by the Companies 
(Management and Administration) Amendment 
Rules, 2015 (‘Amended Rules 2015’), Regulation 
44 of the Listing Regulations and Secretarial 
Standard on General Meetings (SS2) issued 
by the Institute of Company Secretaries of 
India, the Company is pleased to provide its 
members facility to exercise their right to vote 
on resolutions proposed to be considered at 
the 50th Annual General Meeting (AGM) by 
electronic means and the business may be 
transacted through e-Voting Services. The 
facility of casting the votes by the members 
using an electronic voting system from a 
place other than venue of the AGM (“remote 
e-voting”) will be provided by Link Intime India 
Private Limited (LIIPL).

II.  The members who have cast their vote by 
remote e-voting prior to the AGM may also 
attend the AGM but shall not be entitled to cast 
their vote again.

III.  A person who is not a member as on the cut-
off date should treat this Notice for information 
purpose only.

IV. The e-voting period commences on Sunday, 
August 14, 2022 (10:00 a.m. IST) and ends on 
Wednesday, August 17, 2022 (5:00 p.m. IST). 
During this period, members holding shares 
either in physical or dematerialized form, as on 
cut-off date, i.e. as on 11 August, 2022 may cast 
their votes electronically. The e-voting module 
will be disabled by Link Intime for voting 
thereafter.

 A member will not be allowed to vote again on any 
resolution on which vote has already been cast. The 
voting rights of members shall be proportionate 
to their share of the paid-up equity share capital 
of the Company as on the cut-off date, i.e. as on  
August 11, 2022.

 Remote e-Voting Instructions for shareholders 
post change in the Login mechanism for Individual 
shareholders holding securities in demat mode, 
pursuant to SEBI circular dated December 9, 2020:

 Pursuant to SEBI circular dated December 9, 2020 
on e-Voting facility provided by Listed Companies, 
Individual shareholders holding securities in demat 
mode can vote through their demat account 
maintained with Depositories and Depository 
Participants only post 9th June, 2022.

 Shareholders are advised to update their mobile 
number and email Id in their demat accounts to 
access e-Voting facility.

 Login method for Individual shareholders holding 
securities in demat mode is given below:

1. Individual Shareholders holding securities in 
demat mode with NSDL

 1. Existing IDeAS user can visit the e-Services 
website of NSDL viz... https://eservices.
nsdl.com either on a personal computer 
or on a mobile. On the e-Services home 
page click on the “Beneficial Owner” icon 
under “Login” which is available under 
‘IDeAS’ section, this will prompt you to 
enter your existing User ID and Password. 
After successful authentication, you will 
be able to see e-Voting services under 
Value added services. Click on “Access to 
e-Voting” under e-Voting services and you 
will be able to see e-Voting page. Click 
on company name or e-Voting service 
provider name i.e. LINKINTIME and you 
will be re-directed to “InstaVote” website 
for casting your vote during the remote 
e-Voting period.
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 2. If you are not registered for IDeAS 
e-Services, option to register is available 
at  https://eservices.nsdl.com  Select 
“Register Online for IDeAS Portal” or click 
at https://eservices.nsdl.com/SecureWeb/
IdeasDirectReg.jsp

 3. Visit the e-Voting website of NSDL. Open 
web browser by typing the following 
URL:  https://eservices.nsdl.com  either 
on a personal computer or on a mobile. 
Once the home page of e-Voting system 
is launched, click on the icon “Login” 
which is available under ‘Shareholder/
Member’ section. A new screen will open. 
You will have to enter your User ID (i.e. 
your sixteen-digit demat account number 
hold with NSDL), Password/OTP and a 
Verification Code as shown on the screen. 
After successful authentication, you will 
be redirected to NSDL Depository site 
wherein you can see e-Voting page. Click 
on company name or e-Voting service 
provider name i.e. LINKINTIME and you 
will be redirected to “InstaVote” website 
for casting your vote during the remote 
e-Voting period.

2. Individual Shareholders holding securities in 
demat mode with CDSL

 1. Existing users who have opted for Easi / 
Easiest, can login through their user id and 
password. Option will be made available to 
reach e-Voting page without any further 
authentication. The URL for users to login 
to Easi / Easiest are https://web.cdslindia.
com/myeasi/home/login  or  www.
cdslindia.com  and click on New System 
Myeasi.

 2. After successful login of Easi/Easiest 
the user will be able to see the E Voting 
Menu. The Menu will have links of e-Voting 
service provider i.e. LINKINTIME. Click on 
LINKINTIME and you will be redirected to 
“InstaVote” website for casting your vote 
during the remote e-Voting period.

 3. If the user is not registered for Easi/Easiest, 
option to register is available at  https://
web.cdslindia.com/myeasi/Registration/
EasiRegistration.

 4. Alternatively, the user can directly access 
e-Voting page by providing demat account 
number and PAN No. from a link in www.
cdslindia.com  home page. The system 
will authenticate the user by sending OTP 
on registered Mobile & Email as recorded 

in the demat Account. After successful 
authentication, user will be provided links 
for the respective ESP i.e. LINKINTIME. Click 
on LINKINTIME and you will be redirected 
to “InstaVote” website for casting your 
vote during the remote e-Voting period.

3. Individual Shareholders (holding 
securities in demat mode) login 
through their depository participants 
You can also login using the login credentials of 
your demat account through your Depository 
Participant registered with NSDL/CDSL for 
e-Voting facility. Upon logging in, you will be 
able to see e-Voting option. Click on e-Voting 
option, you will be redirected to NSDL/CDSL 
Depository site after successful authentication, 
wherein you can see e-Voting feature. Click on 
company name or e-Voting service provider 
name i.e. LINKINTIME and you will be redirected 
to “InstaVote” website for casting your vote 
during the remote e-Voting period.

 Login method for Individual shareholders holding 
securities in physical form/ Non-Individual 
Shareholders holding securities in demat mode is 
given below:

 Individual Shareholders of the company, holding 
shares in physical form / Non-Individual Shareholders 
holding securities in demat mode as on the cut-off 
date for e-voting may register for e-Voting facility of 
Link Intime as under:

1. Open the internet browser and launch the URL: 
https://instavote.linkintime.co.in

2. Click on “Sign Up” under ‘SHARE HOLDER’ tab 
and register with your following details: -

  A.  User ID:

  Shareholders holding shares in physical 
form shall provide Event No + Folio Number 
registered with the Company. Shareholders 
holding shares in NSDL demat account 
shall provide 8 Character DP ID followed 
by 8 Digit Client ID;  Shareholders holding 
shares in CDSL demat account shall 
provide 16 Digit Beneficiary ID.

 B.  PAN: Enter your 10-digit Permanent 
Account Number (PAN) (Shareholders 
who have not updated their PAN with the 
Depository Participant (DP)/ Company 
shall use the sequence number provided 
to you, if applicable.

 C.  DOB/DOI: Enter the Date of Birth (DOB) / 
Date of Incorporation (DOI) (As recorded 
with your DP / Company - in DD/MM/YYYY 
format)
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 D.  Bank Account Number: Enter your Bank 
Account Number (last four digits), as 
recorded with your DP/Company.

  *Shareholders holding shares in physical 
form but have not recorded ‘C’ and ‘D’, shall 
provide their Folio number in ‘D’ above

  *Shareholders holding shares in NSDL 
form, shall provide ‘D’ above

  •  Set the password of your choice (The 
password should contain minimum 
8 characters, at least one special 
Character (@!#$&*), at least one 
numeral, at least one alphabet and at 
least one capital letter).

  •  Click “confirm” (Your password is now 
generated).

3. Click on ‘Login’ under ‘SHARE HOLDER’ tab.

4. Enter your User ID, Password and Image 
Verification (CAPTCHA) Code and click on 
‘Submit’.

 Cast your vote electronically:

1. After successful login, you will be able to see 
the notification for e-voting. Select ‘View’ icon.

2. E-voting page will appear.

3. Refer the Resolution description and cast 
your vote by selecting your desired option 
‘Favour / Against’ (If you wish to view the 
entire Resolution details, click on the ‘View 
Resolution’ file link).

4. After selecting the desired option i.e. Favour / 
Against, click on ‘Submit’. A confirmation box 
will be displayed. If you wish to confirm your 
vote, click on ‘Yes’, else to change your vote, 
click on ‘No’ and accordingly modify your vote.

 Guidelines for Institutional shareholders:

 Institutional shareholders (i.e. other than Individuals, 
HUF, NRI etc.) and Custodians are required to log on 
the e-voting system of LIIPL at https://instavote.
linkintime.co.in and register themselves as 
‘Custodian / Mutual Fund / Corporate Body’. They 
are also required to upload a scanned certified true 
copy of the board resolution /authority letter/power 
of attorney etc. together with attested specimen 
signature of the duly authorised representative(s) 
in PDF format in the ‘Custodian / Mutual Fund / 
Corporate Body’ login for the Scrutinizer to verify 
the same.

  Helpdesk for Individual Shareholders holding 
securities in physical mode/ Institutional 
shareholders:

 Shareholders facing any technical issue in login may 
contact Link Intime INSTAVOTE helpdesk by sending 
a request at enotices@linkintime.co.in or contact on: 
- Tel: 022 – 4918 6000.

  Helpdesk for Individual Shareholders holding 
securities in demat mode:

 Individual Shareholders holding securities in demat 
mode may contact the respective helpdesk for any 
technical issues related to login through Depository 
i.e. NSDL and CDSL.

Login type Helpdesk details

Individual 
Shareholders 
holding securities 
in demat mode 
with NSDL

Members facing any technical 
issue in login can contact NSDL 
helpdesk by sending a request 
at evoting@nsdl.co.in or call 
at toll free no.: 1800 1020 990 
and 1800 22 44 30

Individual 
Shareholders 
holding securities 
in demat mode 
with CDSL

Members facing any technical 
issue in login can contact CDSL 
helpdesk by sending a request 
at helpdesk.evoting@cdslindia.
com or contact at 022- 
23058738 or 22- 23058542-43.

  Individual Shareholders holding securities in 
Physical mode has forgotten the password:

 If an Individual Shareholders holding securities in 
Physical mode has forgotten the USER ID [Login 
ID] or Password or both then the shareholder can 
use the “Forgot Password” option available on the 
e-Voting website of Link Intime: https://instavote.
linkintime.co.in

•  Click on ‘Login’ under ‘SHARE HOLDER’ tab and 
further Click ‘forgot password?’

•  Enter User ID, select Mode and Enter Image 
Verification code (CAPTCHA). Click on 
“SUBMIT”.

 In case shareholders is having valid email address, 
Password will be sent to his / her registered e-mail 
address. Shareholders can set the password of his/
her choice by providing the information about the 
particulars of the Security Question and Answer, 
PAN, DOB/DOI, Bank Account Number (last four 
digits) etc. as mentioned above. The password 
should contain minimum 8 characters, at least one 
special character (@!#$&*), at least one numeral, at 
least one alphabet and at least one capital letter.

  User ID for Shareholders holding shares in Physical 
Form (i.e. Share Certificate): Your User ID is Event No 
+ Folio Number registered with the Company
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  Individual Shareholders holding securities in 
demat mode with NSDL/ CDSL has forgotten the 
password:

 Shareholders who are unable to retrieve User ID/ 
Password are advised to use Forget User ID and 
Forget Password option available at abovementioned 
depository/ depository participants website.

• It is strongly recommended not to share your 
password with any other person and take 
utmost care to keep your password confidential.

• For shareholders/ members holding shares 
in physical form, the details can be used only 
for voting on the resolutions contained in this 
Notice.

• During the voting period, shareholders/ 
members can login any number of time till they 
have voted on the resolution(s) for a particular 
“Event”.

  Helpdesk for Individual Shareholders holding 
securities in demat mode:

 In case shareholders/ members holding securities 
in demat mode have any technical issues related to 
login through Depository i.e. NSDL/ CDSL, they may 
contact the respective helpdesk given below:

Login type Helpdesk details

Individual 
Shareholders 
holding securities 
in demat mode 
with NSDL

Members facing any technical 
issue in login can contact 
NSDL helpdesk by sending a 
request at evoting@nsdl.co.in 
or call at toll free no.: 1800 
1020 990 and 1800 22 44 30

Individual 
Shareholders 
holding securities 
in demat mode 
with CDSL

Members facing any technical 
issue in login can contact 
CDSL helpdesk by sending a 
request at helpdesk.evoting@
cdslindia.com or contact 
at 022- 23058738 or 22-
23058542-43.

  Helpdesk for Individual Shareholders holding 
securities in physical mode/ Institutional 
shareholders & evoting service Provider is 
LINKINTIME.

 In case shareholders/ members holding securities 
in physical mode/ Institutional shareholders have 
any queries regarding e-voting, they may refer the 
Frequently Asked Questions (‘FAQs’) and InstaVote 
e-Voting manual available at https://instavote.
linkintime.co.in, under Help section or send an email 
to enotices@linkintime.co.in or contact on: - Tel: 022 
–4918 6000.

  Process and manner for attending the Annual 
General Meeting through InstaMeet:

1.  Open the internet browser and launch the URL: 
https://instameet.linkintime.co.in

•   Select the “Company” and ‘Event Date’ and 
register with your following details: -

 A.  Demat Account No. or Folio No: Enter 
your 16 digit Demat Account No. or Folio 
No

  •   Shareholders/ members holding 
shares in CDSL demat account shall 
provide 16 Digit Beneficiary ID

  •   Shareholders/ members holding 
shares in NSDL demat account shall 
provide 8 Character DP ID followed 
by 8 Digit Client ID

  •   Shareholders/ members holding 
shares in physical form shall provide 
Folio Number registered with the 
Company

 B.   PAN: Enter your 10-digit Permanent 
Account Number (PAN) (Members who 
have not updated their PAN with the 
Depository Participant (DP)/

   Company shall use the sequence number 
provided to you, if applicable.

 C.  Mobile No.: Enter your mobile number.

 D.  Email ID: Enter your email id, as recorded 
with your DP/Company.

•   Click “Go to Meeting” (You are now registered 
for InstaMeet and your attendance is marked 
for the meeting).

 Please refer the instructions (annexure) for the 
software requirements and kindly ensure to install 
the same on the device which would be used to 
attend the meeting. Please read the instructions 
carefully and participate in the meeting. You may 
also call upon the InstaMeet Support Desk for any 
support on the dedicated number provided to you in 
the instruction/ InstaMEET website.

  Instructions for Shareholders/ Members to Speak 
during the Annual General Meeting through 
InstaMeet:

1. Shareholders who would like to speak during 
the meeting must register their request 3 days 
in advance with the company on the specific 
email id created for the general meeting.
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