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NOTICE is hereby given that the 67th Annual General 
Meeting (AGM) of the members of TTK PRESTIGE LIMITED 
will be held on Thursday, the July 27, 2023 at 11.00 a.m. 
IST through Video Conferencing / Other Audio Visual 
Means (VC)/(OAVM) to transact the following business:

ORDINARY BUSINESS:

1. Adoption of Audited Financial Statements

To receive, consider and adopt the audited Financial
Statements (including the Consolidated Financial
Statements) of the Company for the financial year
ended March 31, 2023, together with the Reports of
the Board of Directors and the Auditors thereon.

2. Declaration of Dividend

To declare a dividend of ` 6/- (Rupees Six Only) per
equity share of Face Value of ̀  1/- each for the financial
year ended March 31, 2023.

3. Appointment of Director

Appointment of Dr. Mukund T.T (DIN: 07193370) as a
director liable to retire by rotation

To consider and if thought fit, to pass the following
resolution, as an Ordinary Resolution:

“RESOLVED THAT pursuant to the provisions of Section 
152 of the Companies Act, 2013, Dr. Mukund T.T
(DIN: 07193370), who retires by rotation at this
meeting and being eligible has offered himself for re-
appointment, be and is hereby appointed as a Director
of the Company, liable to retire by rotation.”

SPECIAL BUSINESS:

4. Appointment of Mr. T. T. Jagannathan
(DIN: 00191522) as director, liable to retire by
rotation

To consider and if thought fit, to pass the following
resolution as a Special Resolution:

“RESOLVED THAT  pursuant to the provisions of Section
152 and other applicable provisions of the Companies
Act, 2013 and the rules made thereunder (including
any statutory modification(s) or re-enactment(s)
thereof) and the Articles of Association of the Company,
Mr. T. T. Jagannathan (DIN: 00191522) Additional
Director appointed by the Board of Directors of the
Company with effect from July 01, 2023, who holds
office till the date of the Annual General Meeting in
terms of Section 161 of the Companies Act, 2013 and
in respect of whom the Company has received a notice
in writing from a member proposing his candidature
for the office of Director pursuant to Section 160 of the

NOTICE TO SHAREHOLDERS
Companies Act, 2013, be and is hereby appointed as a 
Director of the Company, liable to retire by rotation.”

 “RESOLVED FURTHER THAT pursuant to the provisions 
of Regulation 17 (1A) of the SEBI (Listing Obligations 
and Disclosure Requirements) Regulations, 2015, 
as amended and other applicable provisions, if any, 
consent of the Company be and is hereby accorded 
to Mr. T. T. Jagannathan (DIN: 00191522) to hold 
and continue to hold office as a Non-Executive/Non-
Independent Director of the Company, liable to retire 
by rotation, notwithstanding that he has attained the 
age of 75 years”.

5. Ratification of Remuneration Payable to Cost
Auditor for Financial Year 2023-24
To consider and if thought fit, to pass the following
resolution as an Ordinary Resolution:

“RESOLVED THAT pursuant to the provisions of Section
148 and other applicable provisions, if any, of the
Companies Act, 2013 read with the Companies (Cost
Records and Audit) Rules, 2014 as amended from time
to time, the remuneration payable to Ms. Jayanthi Hari,
Cost Accountant, appointed by the Board of Directors
of the Company as Cost Auditors to conduct the audit
of the cost records of the Company for the financial
year ending March 31, 2024, amounting to ` 4,50,000
(Rupees Four Lakhs Fifty Thousand only) (excluding all
taxes and reimbursement of out of pocket expenses) be
ratified and confirmed;

RESOLVED FURTHER THAT any Director or Company
Secretary of the Company be and is hereby authorized
to do all acts and take all such steps as may be necessary, 
proper or expedient to give effect to this resolution.”

6. Re-appointment of Mr. Dhruv Moondhra
(DIN: 00151532), as an Independent Director of the
company.

To consider and if thought fit, to pass the following
resolution as a Special Resolution:

 “RESOLVED THAT pursuant to the provisions of Section
149, 152, and other applicable provisions of the
Companies Act, 2013, and the Rules made thereunder
read with Schedule IV of the Companies Act, 2013,
and pursuant to applicable provisions of Securities
and Exchange Board of India (Listing Obligations and
Disclosure Requirements) Regulations, 2015 (including
any statutory modifications or re-enactments thereof,
for the time being in force) Mr. Dhruv Moondhra (DIN:
00151532), who was appointed as an Independent
Director of the Company for a first term up to March
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31, 2024 and in respect of whom the Company has 
received a notice in writing pursuant to section 160 
of the Companies Act 2013 from a member signifying 
his intent to propose him as a candidate for the office 
of a director, be and is hereby re-appointed as an 
Independent Director of the Company for a second 
term of 5 (five) years from April 01, 2024 up to March 
31, 2029 not liable to retire by rotation.”

7. Approval for payment of remuneration to
Non-Executive Directors

To consider and if thought fit, to pass the following
resolution as a Special Resolution:

“RESOLVED THAT in supersession of all the earlier
resolutions of the shareholders and pursuant to
Section 197, 198 read with Schedule V and other
applicable provisions of the Companies Act, 2013 and
the Rules made there under (including any statutory
modification(s) or enactment thereof for the time
being in force), and in terms of Regulation 17 of
the Securities and Exchange Board of India (Listing
Obligations and Disclosure Requirements) Regulations,
2015, as amended from time to time, approval of the
Company be and is hereby accorded for payment of
remuneration  (excluding the fees payable to them
for attending the meeting of the Board or Committee
thereof) to the non-executive directors including
Independent Directors of the Company, ( i. e. who are
not managing or whole-time directors) of a sum not
exceeding in aggregate 2% (two percent) of the net
profits of the Company, computed in accordance with
Section 198 of the Companies Act, 2013, subject to the
total managerial remuneration payable to all directors
of the Company in any financial year not exceeding the
limits prescribed from time to time under Section 197
and other applicable provisions of the Companies Act,
2013 or any statutory amendments thereof and the said 
remuneration be paid in such amount, proportion and
manner as may be decided by the Board of Directors of
the Company from time to time.

8. Remuneration Payable to Mr. T. T. Jagannathan –
Non-Executive Chairman

To consider and if thought fit, to pass the following
resolution as a Special Resolution:

 “RESOLVED THAT the consent of the Company be and
is hereby accorded pursuant to Regulation 17 (6) (ca) of
SEBI (Listing Obligations and Disclosure Requirements)
Regulations 2015 (LODR) as amended up to date
and any other applicable provisions thereof, to the
payment of remuneration as being paid pursuant to

and in accordance with the special resolution of the 
shareholders passed by Postal Ballot on May 03, 2019 
to Mr. T. T. Jagannathan, Non-Executive Chairman of the 
Company for the financial year ending March 31, 2023 
notwithstanding that such remuneration may exceed 
50% of the total annual remuneration payable to all 
Non-executive directors during the financial year.”

Place: Bengaluru   By the order of the Board
 Date : May 25, 2023   Sd/- 

     K. SHANKARAN
Wholetime Director & 

Secretary
DIN: 00043205

TTK Prestige Limited
Registered Office:
Plot No. 38, SIPCOT Industrial Complex, 
HOSUR – 635 126, 
Tamil Nadu.
CIN: L85110TZ1955PLC015049
Email: investorhelp@ttkprestige.com
Website: www.ttkprestige.com

NOTES:
This AGM is convened being held through Video Conferencing 
(“VC”) / Other Audio-Visual Means (“OAVM”) pursuant 
to General Circular numbers 14/2020,17/2020, 20/2020, 
2/2021, 2/2022 and 10/2022, 11/2022 issued by the Ministry 
of Corporate Affairs (MCA) and SEBI Circular number SEBI/
HO/CFD /CMD2/CIR/ P/2022/62 and SEBI/HO/CFD/PoD-2/P/
CIR/2023/4 issued by the Securities and Exchange Board of 
India (SEBI) (hereinafter collectively referred to as ‘Circulars’), 
which allow the companies to hold AGMs through VC/OAVM 
considering the present COVID-19 pandemic.

1. In compliance with the aforesaid Circulars, this AGM
Notice along with the Annual Report for the year
2022-23 is sent only through electronic mode to
those Members whose E-mail addresses are registered
with the Company/Depositories. The AGM notice and
Annual  Report  of  the  Company are made available
on the Company’s website at www.ttkprestige.com
and also on the website of the Stock Exchanges
where   the shares of  the  Company  have  been  listed
viz.,  BSE  Limited - www.bseindia.com and National
Stock Exchange of India Limited - www.nseindia.com.
The Company has published a Public Notice by way
of advertisement in Tamil Language, the principal
vernacular language of Tamilnadu and in English
language in an English newspaper with the required
details of 67th AGM, for information of the Members.

2. The Company has availed the services of KFin
Technologies Limited, (KFintech) Registrar and Share
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Transfer Agent of the Company, as the authorised 
agency for conducting the AGM through VC/OAVM 
and providing e-voting facility.

 3. Though a member entitled to attend and vote at the 
meeting, is entitled to appoint one or more proxies 
(proxy need not be a member of the company) to 
attend and vote instead of himself / herself, the 
facility of appointment of proxies is not available as 
this AGM is convened through VC/OAVM pursuant to 
the Circulars.

 4. Members attending the AGM through VC/OAVM 
shall be counted for the purpose of reckoning the 
quorum under Section 103 of the Act.

 5. In case of joint holders only such joint holder who is 
higher in the order of names will be entitled to vote 
during the meeting.

 6. The explanatory statement pursuant to Section 
102(1) of the Act, which sets out details relating to 
Special Businesses at the meeting, is annexed hereto.

 7. The Register of Members and the Share Transfer 
Books of the Company will remain closed on  
July 22, 2023 for the purpose of AGM and payment 
of dividend.

 8. The final dividend, as recommended by the Board 
of Directors of the Company, if declared at the 
Annual General Meeting, will be paid on and from  
August 08, 2023, to those Members whose names 
stand registered on the Company’s Register of 
Members: 

 a) as Beneficial Owners as at the end of business 
hours on Friday, July 21, 2023 as per  the  list  to  
be furnished by National Securities Depository 
Limited (NSDL) and Central Depository Services 
(India) Limited (CDSL) in respect of shares held in 
dematerialized form.

 b) as Members in the Register of Members of 
the Company after giving effect to valid share 
transfers lodged with the Company, on or before 
Friday, July 21, 2023.

 9. Members are requested to note that dividends not 
encashed or  remaining  unclaimed  for  a  period  
of 7 (seven) years from the date of transfer to the 
Company’s Unpaid Dividend Account, shall be 
transferred, under Section 124 of the  Companies  
Act, 2013, to the Investor Education and Protection 
Fund (“IEPF”), established under Section 12 of the 
Companies Act, 2013. Further, pursuant to the 
provisions of Section 124 of the Act and IEPF Rules, 
all shares on which dividend has not been paid or 
claimed for seven consecutive years or more shall 
be transferred to IEPF Authority as notified by the 
Ministry of Corporate Affairs.

  The Members / claimants whose shares, unclaimed 
dividend, sale proceeds of fractional shares etc. have 
been transferred to IEPF may claim the shares or apply 
for refund by making an application to IEPF Authority 
in Form IEPF 5 (available on www.iepf.gov.in)  
along with requisite fee as decided by it from time 
to time. The Member / claimant can file only one 
consolidated claim in a financial year as per the IEPF 
Rules.

  It is in the Member’s interest to claim any un-
encashed dividends and for future, opt for Electronic 
Clearing Service, so that dividends by the Company 
are credited to the Member’s account on time.

 10. Members who have not yet encashed the 
dividend warrant(s) from the financial year ended  
March 31, 2016 (as detailed below) onwards (as 
detailed below) are requested to forward their 
claims to the Company’s Registrar and Share Transfer 
Agents. It may be noted that once the unclaimed 
dividend is transferred to IEPF as above, no claim shall 
rest with the Company in respect of such amount.

  Financial Year Ended                 Due Date of Transfer

  March, 31st , 2017  - Interim 29.05.2024

  March, 31st , 2017   - Final 15.09.2024

  March, 31st , 2018 29.08.2025

  March, 31st , 2019 16.09.2026

  March, 31st , 2020  26.09.2027

  March, 31st , 2021  -Interim 16.12.2027

  March, 31st , 2021   - Final 12.08.2028

  March, 31st , 2022  - Interim 08.03.2029

  March, 31st , 2022   - Final 05.08.2029

  It may also be noted that the unclaimed dividend 
amounts which were lying with the Company 
up to the year ended March 31, 2016 have been 
transferred to IEPF. The details of the unclaimed 
dividends are available on the Company’s website at  
www.ttkprestige.com and Ministry of Corporate 
Affairs at www.mca.gov.in. Members are requested 
to contact KFin Technologies Limited (KFintech), Unit: 
TTK Prestige Limited, Selenium Tower B, Plot 31-
32, Financial District, Nanakramguda, Gachibowli, 
Serilingampally Mandal, Hyderabad – 500 032. 
Telangana, the Registrar and Share Transfer Agents 
of the Company, to claim the unclaimed / un-paid 
dividends.  

 11. Members are requested to intimate, indicating their 
folio number, the changes, if any, in their registered 
address, either to the Company’s Registrar and Share 
Transfer Agents at the address mentioned above or 
to their respective Depository Participant (“DP”) in 
case the shares are held in dematerialized form.



6

TTK Prestige Limited

 12. Members are requested to note that, in order to avoid 
any loss/ interception in postal transit and also to get 
prompt credit of dividend through National Electronic 
Clearing Service (NECS) / Electronic Clearing Service 
(ECS) they should submit their NECS / ECS details to 
the Company’s Registrar and Share Transfer Agents.

  The requisite NECS /ECS application form can be 
obtained from the Company’s Registrar and Share 
Transfer Agents. Alternatively, Members may provide 
details of their bank account quoting their folio 
numbers, to the Company’s Registrar and Share 
Transfer Agents to enable them to print such details 
on the dividend warrants.

 13. As part of the green initiatives, the Members who have 
not yet registered their E-mail addresses are requested 
to register their E-mail addresses with their DPs in case 
the shares are held by them in electronic form and with 
KFintech in case the shares are held by them in physical 
form. Upon such Registration, all communication from 
the Company/RTA will be sent to the registered E-mail 
address.

 14. As required by Regulation 36 of Securities and 
Exchange Board of India (Listing Obligation and 
Disclosure Requirements) Regulations, 2015 (the 
Listing Regulations) and Secretarial Standard- 2 on 
General Meetings issued by the Institute of Company 
Secretaries of India, the relevant details of all Directors 
seeking appointment or re-appointment at this Annual 
General Meeting are given in the annexure to the 
Notice of the Annual General Meeting.

 15. As per the provisions of Section 72  of  the  Act, the 
facility  for  making  nomination  is  available  for 
the Members in respect of the shares held by them. 
Members who have not yet registered their nomination 
are requested to register the same by submitting Form 
No. SH-13. Members are requested to submit these 
details to their DP in case the shares are held by them 
in electronic form, and to the RTA, KFin Technologies 
Limited, in case the shares are held in physical form.

 16. As per Regulation 40 of the SEBI Listing Regulations, 
as amended, securities of listed companies can be 
transferred only in dematerialised form with effect 
from April 1, 2019. SEBI vide its notification dated 
January 24, 2022 further notified that transmission 
or transposition of securities held in physical or 
dematerialised form shall be effected only in 
dematerialised form. To eliminate all risks associated 
with physical shares, the Members are requested to 
convert their physical holdings into dematerialized 
form. In this regard, the Members may contact the 
Depository Participant of their choice.

  17. Effective April 1, 2020, dividend income will be taxable 
in the hands of shareholders. Hence the Company is 
required to deduct tax at source [TDS] from the amount 
of dividend paid to shareholders at the prescribed 
rates. A Resident individual shareholder with PAN 
and who is not liable to pay income tax can submit 
a yearly declaration in Form No.15G/15H, to avail the 
benefit of non-deduction of tax at source by email to  
einward.ris@kfintech.com on or before July 20, 2023. 
Further no tax shall be deducted on the dividend 
payable to a resident individual shareholders if the 
total amount of dividend to be received from the 
Company during the Financial Year 2023-24 does  not  
exceed 5,000/-. Shareholders may note that in case 
PAN is not updated with the Depository Participant/
Register of the Company, the tax will be deducted at a 
higher rate of 20%.

  Non-resident shareholders can avail beneficial tax rates 
under Double Tax Avoidance Agreement [DTAA] i.e. Tax 
treaty between India and their country of residence. 
Non- resident shareholders are required to provide 
details on applicability of beneficial tax rates and 
provide following documents:

 º Copy of PAN card if any, allotted by Indian Income 
Tax Authorities duly self-attested by the member.

 º Copy of Tax Residency Certificate [TRC] for the  
FY 2022 - 23 obtained from the revenue authorities 
of country of tax residence duly attested by the 
member.

 º Self-Declaration in Form 10-F.

 º No-PE [permanent establishment] certificate.

 º Self-Declaration of beneficial ownership by the 
non-resident shareholder.

 º Lower withholding Tax certificate, if any, obtained 
from the Indian Tax Authorities.

  Kindly note that the aforementioned documents 
should be uploaded with KFin Technologies Limited, 
the Registrar and Share Transfer Agent (“KFin”) 
at https://ris.kfintech.com/form15 or emailed to  
einward.ris@kfintech.com on or before July 20, 2023. 
The aforesaid documents are subject to verification by 
the Company and in case of ambiguity, the Company 
reserves its right to deduct the TDS as per the rates 
mentioned in the Income Tax Act, 1961.

  In case of Foreign Institutional Investors / Foreign 
Portfolio Investors tax will be deducted under Section 
196D of the Income Tax Act @20% plus applicable 
Surcharge and Cess.

 18. The Register of Directors and Key Managerial Personnel 
and their shareholding, maintained under Section 
170 of the Act, and the Register of Contracts or 
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Arrangements in which the directors are interested, 
maintained under Section 189 of the Act, will be 
available electronically for inspection by the members 
during the AGM. All documents referred to in the Notice 
will also be available for electronic inspection without 
any fee by the members from the date of circulation of 
this Notice up to the date of AGM, i.e. July 27, 2023.  
Members seeking to inspect such documents can send 
an email to investorhelp@ttkprestige.com.

 19. Procedure for Registration of email and Mobile: 
securities in physical mode

  Physical shareholders are hereby notified that based 
ion SEBI Circular number: SEBI/HO/MIRSD/MIRSD-PoD-
1/P/CIR/2023/37, dated March 16th, 2023, All holders 
of physical securities in listed companies shall register 
the postal address with PIN for their corresponding 
folio numbers. It shall be mandatory for the security 
holders to provide mobile number. Moreover, to avail 
online services, the security holders can register e-mail 
ID. Holder can register/update the contact details 
through submitting the requisite ISR 1 form along with 
the supporting documents.

  ISR 1 Form can be obtained by following the link: 
https://ris.kfintech.com/clientservices/isc/default.aspx

  ISR Form(s) and the supporting documents can be 
provided by any one of the following modes.

 a) Through ‘In Person Verification’ (IPV): the authorized 
person of the RTA shall verify the original documents 
furnished by the investor and retain copy(ies) with IPV 
stamping with date and initials; or

 b) Through hard copies which are self-attested, which 
can be shared on the address below; or

  Name KFIN Technologies Limited

  Address Selenium Building, Tower-B, 
    Plot No 31 & 32, Financial District, 
    Nanakramguda, Serilingampally,
    Hyderabad, Rangareddy, Telangana 
    India - 500 032.

 c) Through electronic mode with e-sign by following the 
link: 

  https://ris.kfintech.com/clientservices/isc/default.aspx#

  Detailed FAQ can be found on the link: 

  https://ris.kfintech.com/faq.html

  For more information on updating the email and 
Mobile details for securities held in electronic mode, 
please reach out to the respective DP(s), where the 
DEMAT a/c is being held.

 20. Since the AGM being held through VC/OAVM, the 
Route Map, Attendance Slip and proxy form are not 
attached to this Notice.

 21. PROCEDURE F OR REMOTE E-VOTING:

 i. In compliance with the provisions of Section 108 
of the Act, read with Rule 20 of the Companies 
(Management and Administration) Rules, 2014, 
as amended from time to time, Regulation 44 of 
the SEBI Listing Regulations and in terms of SEBI 
vide circular no. SEBI/HO/CFD/CMD/CIR/P/2020/242 
dated December 9, 2020 in relation to e-Voting 
Facility Provided by Listed Entities, the Members 
are provided with the facility to cast their vote 
electronically, through the e-Voting services 
provided by KFintech, on all the resolutions set 
forth in this Notice. The instructions for e-Voting 
are given herein below.

 ii. However, in pursuant to SEBI circular no. SEBI/ 
HO/CFD/CMD/CIR/P/2020/242   dated   December 
9, 2020 on “e-Voting facility provided by Listed 
Companies”, e-Voting process has been enabled 
to all the individual demat account holders, by 
way of single login credential, through their demat 
accounts / websites of Depositories / DPs in order 
to increase the efficiency of the voting process.

 iii. Individual demat account holders would be able 
to cast their vote without having to register again 
with the e-Voting service provider (ESP) thereby 
not only facilitating seamless authentication 
but also ease and convenience of participating 
in e-Voting process. Shareholders are advised to 
update their mobile number and e-mail ID with 
their DPs to access e-Voting facility.

 iv. The remote e-Voting period commences at 9.00 
a.m. IST on Monday, July 24, 2023 and ends at 
5.00 p.m. IST on Wednesday, July 26, 2023.

 v. The voting rights of Members shall be in proportion 
to their shares in the paid-up equity share capital 
of the Company as on the cut-off date.

 vi. Any person holding shares in physical form and 
non-individual shareholders, who acquires shares 
of the Company and becomes a Member of the 
Company after sending of the Notice and holding 
shares as of the cut-off date, may obtain  the 
login ID and password by sending a request at  
evoting@kfintech.com. However, if he / she 
is already registered with KFintech for remote 
e-Voting then he /she can use his / her existing 
User ID and password for casting the vote.

 vii. In case of Individual Shareholders holding 
securities in demat mode and who acquires shares 
of the Company and becomes a Member of the 
Company after sending of the Notice and holding 
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shares as of the cut-off date may follow steps mentioned below under “Login method for remote e-Voting and 
joining virtual meeting for Individual shareholders holding securities in demat mode”.

 viii. The details of the process and manner for remote e-Voting and e-AGM are explained herein below:

  Step 1: Access to Depositories e-Voting system in case of individual shareholders holding shares in demat mode.

  Step 2: Access to KFintech e-Voting system in case of shareholders holding shares in physical and non-individual 
shareholders in demat mode.

  Step 3: Access to join virtual meetings (e-AGM) of the Company on KFintech system to participate e-AGM and vote 
at the AGM.

Details on Step 1 are mentioned below:

 1. Login method for remote e-Voting for Individual shareholders holding securities in demat mode

Type of Shareholders Login Method 

Individual Shareholders holding 
securities in demat mode with 
NSDL  

 1.  User already registered for IDeAS facility:
 I. Visit URL: https://eservices.nsdl.com
 II. Click on the “Beneficial Owner” icon under “Login” under ‘IDeAS’ 

section. 
 III. On the new page, enter User ID and Password. Post successful 

authentication, click on “Access to e-Voting” 
 IV. Click on company name or e-Voting service provider and you will be 

re-directed to e-Voting service provider website for casting the vote 
during the remote e-Voting period.

 2. User not registered for IDeAS e-Services
 I. To register click on link : https://eservices.nsdl.com 
 II. Select “Register Online for IDeAS” or click at 
  https://eservices.nsdl.com/SecureWeb/IdeasDirectReg.jsp
 III. Proceed with completing the required fields.
 IV. Follow steps given in points 1

 3. Alternatively by directly accessing the e-Voting website of NSDL
 I. Open URL: https://www.evoting.nsdl.com/
 II. Click on the icon “Login” which is available under ‘Shareholder/

Member’ section. 
 III. A new screen will open. You will have to enter your User ID (i.e. your 

sixteen digit demat account number held with NSDL), Password / OTP 
and a Verification Code as shown on the screen.

 IV. Post successful authentication, you will requested to select the name 
of the company and the e-Voting Service Provider name, i.e.KFintech. 

 V. On successful selection, you will be redirected to KFintech e-Voting 
page for casting your vote during the remote e-Voting period.

Individual Shareholders holding 
securities in demat mode with 
CDSL 

 1. Existing user who have opted for Easi / Easiest
 I. Visit URL: https://web.cdslindia.com/myeasinew/home/login or 
  URL: www.cdslindia.com
 II. Click on Login - My Easi New (Token)
 III. Login with your registered user id and password. 
 IV. The user will see the e-Voting Menu. The Menu will have links of ESP i.e. 

KFintech e-Voting portal.
 V. Click on e-Voting service provider name to cast your vote.

 2. User not registered for Easi/Easiest
 I. Option to register is available at 
  https://web.cdslindia.com/myeasinew/Registration/EasiRegistration
 II. Proceed with completing the required fields.
 III. Follow the steps given in point 1
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